CITY OF WILLITS

REQUEST FOR PROPOSALS (RFP) No. 2020-02CD
FOR THE
CITY OF WILLITS URBAN FOREST MANAGEMENT PROGRAM:

URBAN FOREST MANAGEMENT PLAN
January 21, 2020

Proposals must be received by the City of Willits prior to 5:00 p.m.
Pacific Time on Thursday, February 20, 2020 at:

City of Willits
111 E. Commercial Street
Willits, CA 95490
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With this Request for Proposals (“RFP”), the City of Willits (“City”) is requesting
proposals (“Proposals”) from qualified consultants (“Respondents”) for the following:
City of Willits Urban Forest Management Program:

Urban Forest Management Plan

The purpose of the Proposal is to demonstrate the qualifications, competence and
capacity of Respondent to perform the work or provide the services described in this
RFP, in conformity with the requirements of the RFP. The Proposal shall demonstrate
the qualifications of the Respondent and of the particular staff to be assigned to this
project. It should also provide a specific approach that will meet the RFP requirements.
The successful Respondent will be expected to execute a Contract for Professional
Services, an example of which is attached as Attachment “B.”
1. Introduction
1.1

About the City of Willits

Located in central Mendocino County, the City of Willits has 5,025 residents,
and the City’s boundaries encompass an area of 2.8 square miles. A City Council of five
members is elected at large for terms of four years each.
1.2

Project Description

The City is soliciting proposals from qualified firms to develop an Urban
Forest Management Plan (UFMP) with goals, objectives, actions and a monitoring plan
for preserving and enhancing the City’s urban forest for the next 50 years. As part of the
Plan, the City is conducting a Citywide inventory of trees located within the City right-ofway and City owned property. The tree population is currently estimated to be in the
range of 400 trees. This is the first ever attempt at a comprehensive inventory of all City
trees in these locations and therefore the City does not have an exact figure of trees
that will be included in the inventory. Proposals should take this into consideration.
The completed inventory data will provide both the City and the public with a wealth
of information about the City owned trees and lead to improved management and
maintenance of this important urban natural resource.
The City has received an award from the California Department of Forestry
and Fire Protection’s Urban and Community Forestry Prop 68 Grant Program, which will
be the primary source of funding for work on the UFMP. Thus, the UFMP should follow
the recommendations and guidance found in Cal Fire’s “Urban Forest Management
Plan Best Practices” (see Attachment “H”).
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1.3

Project Schedule

The City intends to initiate this project in April 2020. The term of the
agreement shall be for sixteen (16) months to complete the City’s Urban Forest
Management Plan.
1.4

Purpose

The goals of the Urban Forest Management Program are to: develop and
implement a formal, city-approved Urban Forest Management Plan; promote greatest
health and longest life of urban trees; improve management and care of urban trees;
plant new viable and appropriate urban trees in public spaces; provide benefits for
community residents, including improved health and well-being, community
engagement and educational opportunities, energy savings, and reduced effects from
pollution; and sequester carbon emissions in urban trees.
2. Scope of Required Services
2.1

Urban Forest Management Plan

Although the full Scope of Work shall be negotiated in a Contract for
Professional Services, a draft example of which is attached hereto as Attachment “B,”
the Respondent will be expected to fulfill, at a minimum, the services and technical
requirements described in the Scope of Services, attached hereto as Attachment “A.”
3. Schedule of Events
3.1 Timetable for Reviewing and Evaluating Proposals
1.
2.
3.
4.
5.
6.
7.
8.

RFP Release
Preproposal Requests for Clarification Due
Proposal Due Date
Interviews with Top Applicants
Anticipated Final Selection
Complete Contract Negotiations
City Council Awards Contract
Project Start

Jan. 21, 2020
Feb. 7, 2020
Feb. 20, 2020
March 3-5, 2020
March 9, 2020
March 11, 2020
March 25, 2020
April 6, 2020

4. Proposal Requirements
4.1

Proposal Format

Respondent’s Proposal shall be clear, accurate, and comprehensive.
Excessive or irrelevant materials will not be favorably received. The Proposal shall be
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signed by an individual or individuals authorized to execute legal documents on behalf
of the Respondent.
Respondent must submit four (4) complete hard copies and one (1) complete
electronic copy of the Proposal. Proposals shall be three-hole punched in a three-ring
binder. Proposals shall be organized, tabbed, and numbered in the order presented
below:
4.1.1 Transmittal Cover Letter.
4.1.2 Executive Summary. Summarize the content of your firm’s Proposal in
a clear and concise manner.
4.1.3 Identification of Respondent. Respondent’s legal name, background,
and contact person, including corporate office and local office address,
city, state, zip code, telephone number, website address, and e-mail
address.
4.1.4 Proposed Scope of Work. The Scope of Work should reflect the
Scope of Services section of this RFP (Attachment “A”), and where
deviations are suggested they need to be spelled out in the Deviations
section of the Proposal.
4.1.5 Personnel. Names and specific qualifications, experience, skill set fit,
and appropriate licenses held, if applicable, of the primary staff to be
assigned to the Project. At least one ISA Certified Arborist, one ASCA
Consulting Arborist, or one State of California Registered Professional
Forester shall be assigned to work on the project.
4.1.6 Work Plan. A detailed work plan summary of how the Respondent will
address the City’s objectives and Project requirements, including a
timeline with milestones for completion of the Project.
4.1.7 References. Provide a minimum of three (3) professional references
regarding the Respondent’s experience and performance performing
related work completed within the past five (5) years. Include the
following information: (1) Organization contact name, phone number, email address; and (2) Project size and description, if applicable, and
description of services.
4.1.8 List of Representative Projects. List of representative projects
undertaken by Respondent in the last five (5) years demonstrating
experience in each category of the project.
4.1.9 Funding Proposal. Include a detailed cost proposal to accomplish the
Scope of Work, broken down by task, including optional tasks and
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reimbursable expenses. It is anticipated that a not-to-exceed dollar limit
will be negotiated with the successful Respondent. The Funding Proposal
must include the hourly rates of individuals who will be working on the
Project.
4.1.10 Deviations from the RFP. Detail any proposed deviations from the
Scope of Services or any other requirement specified in this RFP. In
submitting a proposal in response to this RFP, Respondent is certifying
that it takes no exceptions to this RFP and that it will accept the terms and
conditions of the Contract for Professional Services, attached hereto as
Attachment “B.” If any exceptions are taken, such exceptions must be
clearly noted in the Proposal and may be reason for rejection of the
Proposal. As such, Respondent is directed to carefully review the
proposed Contract for Professional Services and, in particular, the
insurance and indemnification provisions therein, which will not be
modified.
4.1.11 Letter of Intent. Respondents must include a Letter of Intent which
includes the Respondent’s name, address, telephone number, email
address, and a contact person during the proposal evaluation period. The
Letter of Intent must include a statement indicating that the Proposal shall
remain valid for a period of not less than ninety (90) days from the date of
submittal.
4.2

Submittal Instructions

To be considered, the City must receive from Respondent four (4)
complete hard copies and one (1) complete electronic copy of the Proposal, at the
address set forth below, prior to 5:00 p.m. Pacific Time on Thursday, February 20,
2020. The Proposals must be sealed. Respondent’s name and address shall appear
in the upper left-hand corner of the envelope. If more than one envelope is required,
each envelope shall be legibly numbered below the name of the Respondent, e.g.
Envelope 1 of 3, as required.
By Mail

In Person or by Courier

City of Willits
Re: Urban Forest Management Plan
Attn: Jim Robbins, Com. Devel. Sp.
111 E. Commercial Street
Willits, CA 95490

City of Willits
Re: Urban Forest Management Plan
Attn: Jim Robbins, Com. Devel. Sp.
111 E. Commercial Street
Willits, CA 95490
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5. Insurance Requirements
The City asks consultants to review the example contract and forward the
Insurance Requirements section to their insurance agents prior to submitting a
proposal. The City requires consultants to provide a certificate of insurance as
described in the Contract for Professional Services. Please refer to Attachment “C” for
an example. The City also requires consultants to accept a transfer of liability under the
insurance endorsement section of the contract. Please refer to Attachment “C” for the
acceptable endorsement forms and verbiage. The required verbiage is also listed in the
insurance section of the Contract for Professional Services and should be referred to for
the completion of the insurance forms.
The required minimal insurance limits are as follows:
•
•
•

Professional Error & Omission (Minimum Limit $2,000,000)
General Liability (Minimum Limit $2,000,000)
Automobile (Minimum Limit $2,000,000)

Consultants are responsible for sharing all insurance information with their
insurance carrier. Please be aware that some of the requirements may increase
insurance premiums. You should understand these increases and take them into
consideration when submitting a proposal. Additional compensation for increases in
insurance expenses incurred will not be granted at a later date.
If you or your insurance agency have questions regarding the insurance
documentation, you may direct those questions to Jim Robbins at
jrobbins@cityofwillits.org.
6. Evaluation Process
6.1

Evaluation Criteria

Proposals that meet the submittal requirements will be selected for further
evaluation by the City. Selection of the top proposals shall be based on the following
criteria:
6.1.1 Qualifications of Firm – 10 points maximum
6.1.2 Qualifications of Personnel – 25 points maximum
6.1.3 Related Experience – 25 points maximum
6.1.4 Completeness of Response – 20 points maximum
6.1.5 References – 10 points maximum
6.1.6 Reasonableness of Cost and Price – 10 points maximum
Total Points Possible – 100 points maximum
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In the event the City elects to conduct interviews, a separate score will be
used to rank oral responses, as follows:
6.1.7 Project Understanding – 25 points maximum
6.1.8 Project Approach – 25 points maximum
Total Interview Points Possible – 50 points
At the conclusion of the Proposal solicitation period, the City will review
each submission, and then rank the Proposals according to the evaluation criteria. In
the event that the City is unable to reach an agreement, the City will proceed, at its sole
discretion, to negotiate with the next firm selected by the City. The lowest cost proposal
is not the sole determining factor in the final selection.
During project implementation, the City will be open to professional suggestions and
creative solutions that would improve the project, consistent with the City’s grant funding
agreement with Cal Fire.
Note: In the past consultants have presented one team at the proposal stage and then
substituted in less experienced members during project engagement. Staffing
continuity is important for this project. It is expected that the team members
specified in the proposal will remain in their roles throughout the project or will be
replaced by individuals with equal or greater talent and experience.
6.2

Award of Contract

If awarded, the contract will be awarded on the basis of demonstrated
competence and professional qualifications. The City reserves the right to reject all
proposals and to contract for services in the manner that most benefits the City
including awarding more than one contract if desired.
7.

Requests for Clarifications

All questions, interpretations or clarifications, either administrative or technical,
prior to the proposal due date must be requested in writing by email and directed to:
JIM ROBBINS, COMMUNITY DEVELOPMENT SPECIALIST
EMAIL: JROBBINS@CITYOFWILLITS.ORG
Oral statements regarding this RFP by any persons should be considered
unverified information unless confirmed in writing. To ensure a response, questions
must be received in writing by email by 5:00 p.m. Pacific Time on Friday, February 7,
2020.
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8.

General Provisions

8.1
Respondent is encouraged to review this RFP carefully in its entirety prior
to preparation of its Proposal. The City reserves the right to reject any or all Proposals
or to select the Proposal most advantageous to the City. The City reserves the right to
verify all information submitted in the Proposal.
8.2
Amendments to RFP. The City reserves the right to amend the RFP or
issue to all Respondents a Notice of Amendment to answer questions for clarification.
8.3
No Commitment to Award. Issuance of this RFP and receipt of proposals
does not commit the City to award a contract. The City expressly reserves the right to
postpone the proposal for its own convenience, to accept or reject any or all proposals
received in response to this RFP, to negotiate with more than one Respondent
concurrently, or to cancel all or part of this RFP.
8.4
Amendments to Proposals. No amendment, addendum or modification
will be accepted after the deadline stated herein for receiving Proposals. Respondent
may modify or amend its Proposal only if the City receives the amendment prior to the
deadline stated herein for receiving Proposals.
8.5
Non-Responsive Proposals. A Proposal may be considered nonresponsive if conditional, incomplete, or if it contains alterations of form, additions not
called for, or other irregularities that may constitute a material change to the Proposal.
The City shall have sole discretion in determining the completeness of each Proposal.
8.6
Late Proposals. The City will not be responsible for Proposals that are
delinquent, lost, incorrectly marked, sent to an address other than that given herein, or
sent by mail or courier service and not signed for by the City. Any late or incomplete
Proposals may not be considered.
8.7
Costs for Preparing. The City will not compensate any Respondent for the
cost of preparing any Proposal, and all materials submitted with a Proposal shall
become the property of the City. The City will retain all Proposals submitted and may
use any idea in a Proposal regardless of whether that Proposal is selected.
8.8
Alternative Proposals. Only one final proposal is to be submitted by each
Respondent. Multiple proposals will result in rejection of all proposals submitted by the
Respondent.
8.9
No Exceptions. Submission of a Proposal constitutes acceptance by
Respondent of the conditions contained in this RFP and the Contract for Professional
Services, should Respondent be selected.
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9.

Special Conditions
9.1

Grant Agreement Requirements

The work will be funded with monies obtained by the City pursuant to
Proposition 68 Urban and Community Forestry Program Grant Agreement 8GB18405
(“Grant Agreement”) entered into between the California Department of Forestry and
Fire Protection (“Cal Fire”) and the City of Willits (“City”) on or about June 20, 2019. The
Consultant and all subconsultants shall agree to comply with all aspects of the Grant
Agreement and all applicable federal, state, and local laws, rules, or regulations
affecting any such work, specifically including, but not limited to, environmental, labor,
procurement and safety laws, rules, regulations and ordinances of the Grant Agreement
between Cal Fire and the City. The Grant Agreement is attached as Attachment “E” in
these RFP documents. The Respondent’s proposal amount should include all costs
associated with complying with the Grant Agreement requirements. Consultant invoices
shall be customized as necessary to allow for orderly reimbursement of Consultant
expenses from Cal Fire to the City.
10.

Non-Collusion Declaration

10.1 Respondent shall complete and sign the Non-Collusion Declaration on the
following pages and submit with the proposal. See Attachment “D.”
ATTACHMENTS
Attachment A – Scope of Services
Attachment B – Standard Contract for Professional Services
Attachment C – Insurance Notice and Examples
Attachment D – Non-Collusion Declaration
Attachment E – Grant Funding Agreement 8GB18405
Attachment F – Appendix J of the Urban and Community Forestry Program
Grant Guidelines
Attachment G – City of Willits Tree Care Ordinance
Attachment H – Cal Fire’s Urban Forest Management Plan Best Practices
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Attachment A
SCOPE OF SERVICES
URBAN FOREST MANAGEMENT PLAN
This Scope of Services is to be used as a general guide and is not intended to be a
complete list of all services necessary to complete the project. See Attachment E (Grant
Funding Agreement) for further details.
PROJECT REQUIREMENTS
1.0

Urban Forest Assessment
TASK 1.01 - The CONSULTANT shall prepare an urban forest assessment that
will take a Citywide inventory of all trees located within the City right-of-way and
City owned property (i.e. streets, parks, city facilities). The tree inventory work
shall gather the Minimum Data Collection Attributes for Cal Fire Grant-Funded
Urban Tree Inventories (See Attachment F).
Additional data collection attributes may be proposed and/or added during the
contract negotiation phase of the contract, based on project scope and budgeting
discussions.
Data shall be collected and delivered in a format compatible with ESRI GIS (e.g.
file geodatabase).

2.0

Urban Forest Management Plan (UFMP)
TASK 2.01 - The CONSULTANT shall provide the CITY with a proposed outline
of the Urban Forest Management Plan (UFMP). The draft will ensure that the
CONSULTANT is addressing all elements desired by the CITY. The Plan shall
include, but not be limited to, the following topics:
•
•
•
•
•
•
•

Executive Summary
Introduction/Overview
Benefits of Urban Trees
Guiding Principles
Organization of the Plan
City Tree Inventory Results and Tree Canopy Assessment
Maps that Visually Portray Tree Inventory Results
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•
•
•

•
•
•
•
•
•
•
•
•
•

Identification of Tree Care and Maintenance Best Practices
Management procedures for aging City trees
Analysis of current City resources to support urban forestry
management and identification of unmet staffing and policy needs,
safety issues, and observed problems
Cost/Benefit Analysis of the City’s Urban Forest using “I-Tree Streets”
or similar software
Community Engagement and Feedback Process
Review City Tree Care Ordinance for Consistency with Industry Best
Practices
Coordination of tree infrastructure for new residential and commercial
developments
Development of a Heritage Tree Ordinance
Establish Canopy Coverage Goals
Community Outreach Plan
Monitoring Plan
Estimated annual budget needed to effectively achieve work plans
and goals
Conclusion and Goals of the 50 year UFMP

Task 2.02 - The CONSULTANT shall provide an administrative draft of the
UFMP to the CITY for review and feedback (3 hard copies and an electronic
version). CITY and community members will provide feedback for the
CONSULTANT to incorporate, if applicable.
Task 2.03 - The CONSULTANT shall provide a public draft UFMP to the CITY
for review and feedback (3 hard copies and an electronic version). CITY and
community members will provide feedback for the CONSULTANT to
incorporate, if applicable.
Task 2.04 - Once the final draft UFMP is revised, the CONSULTANT shall
deliver an informative presentation at a minimum of one (1) Willits City Council
meeting for approval of the UFMP.
Task 2.05 - Once the City Council has approved the UFMP, the
CONSULTANT shall prepare the UFMP for submittal to the California
Department of Forestry and Fire Protection for approval.
Task 2.06 - Upon the City Council and Cal Fire approval of the UFMP the
CONSULTANT shall provide the CITY with ten (10) professionally printed and
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bound color copies of the UFMP.
3.0

Community Outreach and Training
Task 3.01 - The CONSULTANT shall develop a Community Outreach Plan that
will include the schedule for at least one (1) community outreach meeting. The
CONSULTANT may present an alternative schedule along with an explanation
as to how it will benefit the UFMP.
Task 3.02 - The CONSULTANT shall organize and help lead one (1) community
outreach meeting that will be held following the completion of the public draft of
the UFMP.
Task 3.03 - The CONSULTANT shall provide information and materials to CITY
staff that will help guide the content of other community outreach events and
experiences (e.g. materials posted on the CITY website or distributed to local
schools, public service announcements).

4.0

Tree Care Ordinance and Community Forest Best Management Practices
Task 4.01 - The CONSULTANT shall assist CITY staff with an update of the
CITY’S Tree Care Ordinance (see Attachment “G”).
Task 4.02 - The CONSULTANT shall provide the CITY with guidance and
recommendations for improving its community forest best management
practices. At a minimum, the UFMP shall include best management
recommendations in the following areas:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

5.0

Tree care & health
Construction protection
Design Guidelines and Specifications
Public and private tree protection ordinances
Organizational Structure
Community Forest Monitoring Plan
Utility conflict mitigation strategies
Strategies for increasing sustainability
Maintenance strategies
Budget/Funding levels

Greenhouse Gas Calculations
Task 5.01 - The CONSULTANT shall provide technical support, including
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preparation of GHG emissions calculations, as required by the California Air
Resources Board (CARB) Greenhouse Gas Quantification Methodology for the
California Department of Forestry and Fire Protection (Cal Fire) Urban and
Community Forestry Program, per the CITY’S Cal Fire grant funding agreement
for this project (Attachment “E”).
6.0

Project Timeline
Task 6.01 - Deliverables listed above shall be provided to the CITY according to
a timeline agreed upon by CITY and CONSULTANT. Anticipated time for
completion: 16 months after CONSULTANT receives notice to proceed.
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Attachment B
SAMPLE CONTRACT FOR PROFESSIONAL SERVICES
THIS CONTRACT is made and entered into in duplicate, effective this DD day of MONTH, YYYY by
and between the CITY OF WILLITS, California, hereinafter referred to as the CITY, and CONTRACTOR’S
NAME. whose address is CONTRACTOR’S ADDRESS hereinafter referred to as the CONTRACTOR, as
follows:
RECITALS
A. Contractor is specially trained, experienced and competent to perform the special services which will be
required by this Contract; and
B. Contractor possesses the skill, experience, ability, background, certification, and knowledge to provide the
services described in this Contract on the terms and conditions described herein.
C. City desires to retain Contractor to render professional services as set forth in this contract.
CONTRACT
1.

SERVICES TO BE PERFORMED BY CONTRACTOR. Contractor shall perform the services
described in “Exhibit A,” which is attached hereto and incorporated herein by reference. Contractor
shall provide said services at the time, place, and in the manner specified in “Exhibit A,” subject to
the direction of the City through its staff that it may provide from time to time.

2.

GRANT AGREEMENT 8GB18405. The work will be funded with monies obtained by the City
pursuant to Proposition 68 Urban and Community Forestry Program Grant Agreement 8GB18405
(“Grant Agreement”) entered into between the California Department of Forestry and Fire Protection
(“Cal Fire”) and the City of Willits (“City”) on or about June 20, 2019. The Contractor and all
subcontractors agree to comply with all aspects of the Grant Agreement and all applicable federal,
state, and local laws, rules, or regulations affecting any such work, specifically including, but not
limited to, environmental, labor, procurement and safety laws, rules, regulations and ordinances of
the Grant Agreement between Cal Fire and the City. The Contractor’s proposal amount should
include all costs associated with complying with the Grant Agreement requirements. Contractor
invoices should be customized as necessary to allow for orderly reimbursement of Contractor
expenses from Cal Fire to the City.

3.

TERM. The services of Contractor are to commence upon execution of this Contract and shall
continue until all authorized work is approved by the City. All such work shall be completed no later
than MONTH DD, YYYY.

4.

COMPENSATION. Compensation to be paid to Contractor shall be in accordance with “Exhibit A,”
which is attached hereto and incorporated herein by reference. In no event shall Contractor’s
compensation exceed $CONTRACT AMOUNT, without additional written authorization from the City.
Payment by City under this Contract shall not be deemed a waiver of defects, even if such defects
were known to the City at the time of payment.
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5.

METHOD OF PAYMENT. Contractor shall submit monthly billings to City describing the work
performed during the preceding month. Contractor’s bills shall include a brief description of the
services performed, the date the services were performed, the number of hours spent and by whom,
and a description of any reimbursable expenditures. City shall pay Contractor no later than 30 days
after approval of the monthly invoice by City staff.

6.

EXTRA WORK. At any time during the term of this Contract, City may request that Contractor
perform Extra Work. As used herein, "Extra Work" means any work, which is determined by City to
be necessary for the proper completion of the Project, but which the parties did not reasonably
anticipate would be necessary at the execution of this Contract. Contractor shall not perform, nor be
compensated for, Extra Work without written authorization from the City.

7.

TERMINATION. This Contract may be terminated by the City immediately for cause or by either
party without cause upon fifteen days written notice of termination. Upon termination, Contractor
shall be entitled to compensation for services performed up to the effective date of termination.

8.

OWNERSHIP OF DOCUMENTS. All plans, studies, documents and other writings prepared by and
for Contractor, its officers, employees and agents and subcontractors in the course of implementing
this Contract, except working notes and internal documents, shall become the property of the City
upon payment to Contractor for such work, and the City shall have the sole right to use such
materials in its discretion without further compensation to Contractor or to any other party. Contractor
shall, at Contractor’s expense, provide such reports, plans, studies, documents, and other writings to
City upon written request. In the event of termination, all finished or unfinished documents, data,
studies, and reports prepared by Contractor under this Contract shall become the City’s property; and
Contractor shall deliver such documents to the City Clerk within two (2) business days from the date
that this Contract is terminated.

9.

CONTRACTOR’S BOOKS AND RECORDS.
a. Contractor shall maintain any and all ledgers, books of account, invoices, vouchers, canceled
checks, and other records or documents evidencing or relating to charges for services, or
expenditures and disbursements charged to City for a minimum period of three (3) years, or for
any longer period required by law, from the date of final payment to Contractor to this Contract.
b. Contractor shall maintain all documents and records which demonstrate performance under this
Contract for a minimum period of three (3) years, or for any longer period required by law, from
the date of termination or completion of this Contract.
c. Any records or documents required to be maintained pursuant to this Contract shall be made
available for inspection or audit, at any time during regular business hours, upon written
request by the City Manager, City Attorney, City Auditor or a designated representative of
these officers. Copies of such documents shall be provided to the City for inspection at City
Hall when it is practical to do so. Otherwise, unless an alternative is mutually agreed upon, the
records shall be available at Contractor’s address indicated for receipt of notices in this
Contract.
d. Where City has reason to believe that such records or documents may be lost or discarded due
to dissolution, disbandment or termination of Contractor’s business, City may, by written request
by any of the above named officers, require that custody of the records be given to the City and
that the records and documents be maintained in City Hall. Access to such records and
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documents shall be granted to any party authorized by Contractor, Contractor’s representatives,
or Contractor’s successor-in-interest.
10. INDEPENDENT CONTRACTOR. Both parties hereto in the performance of this Contract will be
acting in an independent capacity and not as agents, employees, partners, or joint ventures of one
another. Contractor is not an employee of City and is not entitled to any of the rights, benefits, or
privileges of City employees including, but not limited to, medical, or Worker’s Compensation
insurance. The parties intend to and have entered into a bona fide independent contract and nothing
herein is a subterfuge to avoid making the Contractor an employee of the City. Contractor shall have
control of the means, methods and details of performing the work and shall only be subject to the
general direction and supervision of the City to ensure that results contracted for are achieved per
plans and specifications provided to the Contractor. Contractor expressly warrants and agrees that it
will exercise its own independent judgment in evaluating the accuracy and reliability of all data,
technical reports and studies prepared by the applicant for the Project, its officers, agents, employees
and subcontractors or prepared by any other person or entity not a party to this contract.
11. INTEREST OF CONTRACTOR. Contractor (including principals, associates and professional
employees) covenants and represents that it does not now have any investment or interest in real
property and shall not acquire any interest, direct or indirect, in the area covered by this Contract or
any other source of income, interest in real property or investment which would be affected in any
manner or degree by the performance of Contractor’s services hereunder. Contractor further
covenants and represents that in the performance of its duties hereunder no person having any such
interest shall perform any services under this Contract.
Contractor is not a designated employee within the meaning of the Political Reform Act because
Contractor:
a. will conduct research and arrive at conclusions with respect to his/her rendition of information,
advice, recommendation or counsel independent of the control and direction of the City or of any
City official, other than normal contract monitoring; and
b. possesses no authority with respect to any City decision beyond rendition of information, advice,
recommendation or counsel. (FPPC Reg. 18700(a)(2).)
12. PROFESSIONAL ABILITY OF CONTRACTOR. City has relied upon the professional training and
ability of Contractor to perform the services hereunder as a material inducement to enter into the
Contract. Contractor shall therefore provide properly skilled professional and technical personnel to
perform all services under this Contract. All work performed by Contractor under this Contract shall be
in accordance with applicable legal requirements and shall meet the standard of quality ordinarily to be
expected of competent professionals in Contractor’s field of expertise.
13. COMPLIANCE WITH LAWS. Contractor shall use the standard of care in its profession to comply with
all applicable federal, state, and local laws, codes, ordinances and regulations.
14. LICENSES. Contractor represents and warrants to City that it has all licenses, permits, qualifications,
insurance, and approvals of whatsoever nature which are legally required of Contractor to practice its
profession. Contractor represents and warrants to City that Contractor shall, at its sole cost and
expense, keep in effect or obtain at all times during the term of this Contract, any licenses, permits,
insurance and approvals which are legally required of Contractor to practice its profession. Contractor
shall, if required, maintain a City of Willits business license.
15. HOLD HARMLESS.
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a. Consistent with California Civil Code Section 2782.8, when the services to be provided under this
Agreement are design professional services to be performed by a design professional, as that term
is defined under said section 2782.8, Contractor shall, to the fullest extent permitted by law,
indemnify, protect, defend and hold harmless City, and its employees, officials and agents
("Indemnified Parties") for all claims, demands, costs or liability that arise out of, pertain to, or relate
to the negligence, recklessness, or willful misconduct of Contractor, its officers, employees, agents,
in said performance of professional services under this Agreement, excepting only liability arising
from the sole negligence, active negligence or intentional misconduct of City.
b. Other than in the performance of professional services by a design professional, which shall be
solely as addressed by subsection (a above, and to the full extent permitted by law, Contractor
shall indemnify, defend and hold harmless City and any Indemnified Parties,
from
and
against any liability, (including liability for claims, suits, actions, arbitration proceedings,
administrative proceedings, regulatory proceedings, losses, expenses or costs of any kind, interest,
defense costs, and expert witness fees), where same arises out of the performance of this
Agreement by Contractor, its officers, employees, agents, and sub-consultants, excepting only that
resulting from the sole negligence, active negligence or intentional misconduct of CITY, its
employees, officials, or agents.
c. Contractor shall indemnify and hold and save the STATE, its officers, agents, and employees, free
and harmless from any and all liabilities for any claims and damages (including inverse
condemnation) that may arise out of the Project and the Funding Agreement, including, but not
limited to any claims or damages arising from planning, design, construction, maintenance and/or
operations for this Project and any breach of the Agreement. Contractor shall name the State, its
officers, agents and employees as additional insureds on their liability insurance for activities
undertaken pursuant to this Agreement.
16. INSURANCE REQUIREMENTS.
a.

Contractor, at Contractor’s own cost and expense, shall procure and maintain, for the duration
of the contract, the following insurance policies.
i.

Workers’ Compensation Coverage.
Contractor shall maintain Workers’
Compensation Insurance and Employer’s Liability Insurance for his/her employees in
accordance with the laws of the State of California. The Employer’s Liability Insurance
shall be maintained in an amount not less than one million dollars ($1,000,000) per
accident for bodily injury or disease. In addition, Contractor shall require each
subcontractor to similarly maintain Workers’ Compensation Insurance and Employer’s
Liability Insurance in accordance with the laws of the State of California for all of the
sub-contractor’s employees. Any notice of cancellation or non-renewal of all Workers’
Compensation policies must be received by the City at least thirty (30) days prior to
such change. The insurer shall agree to waive all rights of subrogation against City, its
officers, agents, employees, and volunteers for losses arising from work performed by
Contractor for City.

ii. General Liability Coverage. Contractor shall maintain commercial general liability
insurance in an amount not less than two million dollars ($2,000,000) per occurrence for
bodily injury, personal injury, and property damage. If a commercial general liability
insurance form or other form with a general aggregate limit is used, either the general
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aggregate limit shall apply separately to the work to be performed under this Contract or
the general aggregate limit shall be at least twice the required occurrence limit.
iii. Automobile Liability Coverage. Contractor shall maintain automobile liability
insurance covering bodily injury and property damage for all activities of the Contractor
arising out of or in connection with the work to be performed under this Contract,
including coverage for owned, hired and non-owned vehicles, in an amount of not less
than two million dollars ($2,000,000) combined single limit for each occurrence.
iv. Professional Liability Coverage. Contractor shall maintain professional errors and
omissions liability for protection against claims alleging negligent acts, errors, or
omissions which may arise from Contractor’s operations under this Contract, whether
such operations be by the Contractor or by its employees, subcontractors, or
subconsultants. The amount of this insurance shall not be less than two million dollars
($2,000,000) on a claims-made annual aggregate basis, or a combined single-limit per
occurrence basis.
b.

Endorsements. Each general liability, automobile liability, and Workers’ Compensation
insurance policy shall be with insurers possessing a Best’s rating of no less than A: VII and
shall be endorsed with the following specific language:
i.

The City, its elected or appointed officers, officials, employees, agents, and volunteers
are to be covered as additional insureds with respect to liability arising out of work
performed by or on behalf of the Contractor, including materials, parts or equipment
furnished in connection with your “ongoing operations” and “your work.”

ii. Contractor shall name the State, its officers, agents and employees as additional
insureds on their liability insurance for activities undertaken pursuant to this Contract
and the Funding Agreement.
iii. This policy shall be considered primary insurance as respects the City, its elected or
appointed officers, officials, employees, agents and volunteers. Any insurance
maintained by the City, including any self-insured retention the City may have shall be
considered excess insurance only and shall not contribute with it.
iv. This insurance shall act for each insured and additional insured as though a separate
policy had been written for each, except with respect to the limits of liability of the
insuring company.
v. The insurer waives all rights of subrogation against the City, its elected or appointed
officers, officials, employees, or agents.
vi. Any failure to comply with reporting provisions of the policies shall not affect coverage
provided to the City, its elected or appointed officers, officials, employees, agents or
volunteers.
vii. The insurance provided by this policy shall not be suspended, voided, canceled, or
reduced in coverage or in limits except after thirty (30) days written notice has been
received by the City.
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17.

c.

Deductibles and Self-Insured Retentions. Any deductibles or self-insured retentions must
be declared to and approved by the City. At the City’s option, Contractor shall demonstrate
financial capability for payment of such deductibles or self-insured retentions.

d.

Certificates of Insurance. Contractor shall provide certificates of insurance with original
endorsements to City as evidence of the insurance coverage required herein. The
endorsement shall be on forms provided by the City or on other forms which conform to all City
requirements. Certificates of such insurance shall be filed with the City on or before
commencement of performance of this Contract. Current certification of insurance shall be
kept on file with the City at all times during the term of this Contract.

NOTICES. Any notice required to be given under this Contract shall be in writing and either served
personally or sent prepaid, first class mail. Any such notice shall be addressed to the other party at
the address set forth below. Notice shall be deemed communicated within 48 hours from the time of
mailing if mailed as provided in this section.
If to City:

City of Willits
111 East Commercial Street
Willits, CA 95490-3188

If to Contractor:

COMPANY NAME
ADDRESS
CITY, ST ZIP

18.

ENTIRE CONTRACT. This Contract constitutes the complete and exclusive statement of Contract
between the City and Contractor. All prior written and oral communications, including
correspondence, drafts, memoranda, and representations, are superseded in total by this Contract.

19.

AMENDMENTS. This Contract may be modified or amended only by a written document executed
by both Contractor and City and approved as to form by the City Attorney.

20.

ASSIGNMENT AND SUBCONTRACTING. The parties recognize that a substantial inducement to
City for entering into this Contract is the professional reputation, experience, and competence of
Contractor. Assignments of any or all rights, duties or obligations of the Contractor under this
Contract will be permitted only with the express consent of the City. Contractor shall not subcontract
any portion of the work to be performed under this Contract without the written authorization of the
City. If City consents to such subcontract, Contractor shall be fully responsible to City for all acts or
omissions of the subcontractor. Nothing in this Contract shall create any contractual relationship
between City and subcontractor, nor shall it create any obligation on the part of the City to pay or to
see to the payment of any monies due to any such subcontractor other than as otherwise required by
law.

21.

WAIVER. Waiver of a breach or default under this Contract shall not constitute a continuing waiver
of a subsequent breach of the same or any other provision under this Contract.

22.

SEVERABILITY. If any term or portion of this Contract is held to be invalid, illegal, or otherwise
unenforceable by a court of competent jurisdiction, the remaining provisions of this Contract shall
continue in full force and effect.

B-6

23.

CONTROLLING LAW VENUE. This Contract and all matters relating to it shall be governed by the
laws of the State of California and any action brought relating to this Contract shall be held
exclusively in a state court in the County of Mendocino.

24.

LITIGATION EXPENSES AND ATTORNEYS FEES. If either party to this Contract commences any
legal action against the other party arising out of this Contract, the prevailing party shall be entitled to
recover its reasonable litigation expenses, including court costs, expert witness fees, discovery
expenses, and attorneys’ fees.

25.

MEDIATION. The parties agree to make a good faith attempt to resolve any disputes arising out of
this Contract through mediation prior to commencing litigation. The parties shall mutually agree upon
the mediator and shall divide the costs of mediation equally. If the parties are unable to agree upon a
mediator, the dispute shall be submitted to JAMS/ENDISPUTE ("JAMS") or its successor in interest.
JAMS shall provide the parties with the names of five qualified mediators. Each party shall have the
option to strike two of the five mediators selected by JAMS and thereafter the mediator remaining
shall hear the dispute. If the dispute remains unresolved after mediation, either party may commence
litigation.

26.

EXECUTION. This Contract may be executed in several counterparts, each of which shall constitute
one and the same instrument and shall become binding upon the parties when at least one copy
hereof shall have been signed by both parties hereto. In approving this Contract, it shall not be
necessary to produce or account for more than one such counterpart.

27.

AUTHORITY TO ENTER CONTRACT. Contractor has all requisite power and authority to conduct
its business and to execute, deliver, and perform the Contract. Each party warrants that the
individuals who have signed this Contract have the legal power, right, and authority to make this
Contract and to bind each respective party.

28.

PROHIBITED INTERESTS. Contractor maintains and warrants that it has not employed nor retained
any company or person, other than a bona fide employee working solely for Contractor, to solicit or
secure this Contract. Further, Contractor warrants that it has not paid nor has it agreed to pay any
company or person, other than a bona fide employee working solely for Contractor, any fee,
commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting from
the award or making of this Contract. For breach or violation of this warranty, City shall have the right
to rescind this Contract without liability. For the term of this Contract, no member, officer, or
employee of City, during the term of his or her service with City, shall have any direct interest in this
Contract, or obtain any present or anticipated material benefit arising therefrom.

29.

EQUAL OPPORTUNITY EMPLOYMENT. Contractor represents that it is an equal opportunity
employer and it shall not discriminate against any subcontractor, employee or applicant for
employment because of race, religion, color, national origin, handicap, ancestry, sex or age. Such
non-discrimination shall include, but not be limited to, all activities related to initial employment,
upgrading demotion, transfer, recruitment or recruitment advertising, layoff or termination.

IN WITNESS WHEREOF, the parties have caused this Contract to be executed on the date first written above.
CITY OF WILLITS:

By (Signature):

Stephanie Garrabrant-Sierra
City Manager

Title:
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CONTRACTOR:

License #
APPROVED AS TO FORM:

ATTEST:

H. James Lance
City Attorney

Cathy Moorhead
Deputy City Manager/City Clerk
Exhibits: Exhibit A - Scope of Work / Schedule of Charges
Exhibit B - Insurance Certificates
Exhibit C - Insurance Endorsements
Exhibit D - IRS W-9 Reporting Form
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Attachment C
INSURANCE NOTICE AND EXAMPLES:
The enclosed insurance examples are provided as reference only. If a particular example is not provided, all
insurance requirements must still be met. The City will enforce the insurance as it is outlined in the contract and/or
permit in which you are signing.

ALL POLICIES & DOCUMENTS:

1. The description sections of the documents state the following:
“The City of Willits, it’s elected, appointed officials, officers, agents, employees and volunteers,
are covered as additional insured with the respect to the work for the "Project Name – Project No.
XXXX-XX”
2. If any insurance documents indicate that the declarations are used to complete the documentation or
policy requirement, the City will need to have the declaration on file as well.

All insurance policies must provide the following endorsement language:

GENERAL LIABILITY:

1. Each Occurrence must be $2mm
2. Aggregate limit must be twice this amount of the aggregate - $4mm. If you cannot provide
the $4mm aggregate, you will be required to provide a “Per Project Endorsement”
3. If you have an excess policy which makes up the difference in your limit requirements, you
must provide a “Schedule of Underlying Insurances” form, in order that the City can verify
excess extensions
4. Additional Insured for Ongoing Operations & Completed Operations
5. Waiver of Subrogation
6. Primary and Non Contributory Conditions
7. Policy Declarations
8. Listing of Forms, Endorsements and Schedule Numbers

AUTOMOBILE LIABILITY:
1.
2.
3.
4.
5.

Additional Insured
Waiver of Subrogation
Primary and Non Contributory Conditions
Combined Single Limit must be $2mm each accident
If you have an excess policy which makes up the difference in your limit requirements, you
must provide a Schedule of “Underlying Insurances” form, in order that the City can verify
excess extensions
6. Policy Declarations
7. Listing of Forms, Endorsements and Schedule Numbers

WORKERS’ COMPENSATION & EMPLOYER LIABILITY:
1.
2.
3.
4.

Workers’ Compensation limit must be statutory
Employers Liability must be $1mm
Additional Insured Endorsement required
Waiver of Subrogation Endorsement required

EXCESS LIABILITY:
1. Must apply to any policies deficient of the prescribed insurance limits
2. Must provide a Schedule of Underlying Insurances form to show which policies the coverage
extends to.
Revised: 6/3/19
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Certificate of Insurance
DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
CONTACT
NAME:
PHONE
(A/C, No, Ext):
E-MAIL
ADDRESS:

PRODUCER

Insurance Broker's Firm Name

FAX
(A/C, No):

INSURER(S) AFFORDING COVERAGE
INSURER A :
INSURED

NAIC #

Insurance Carrier's Firm Name

INSURER B :

Contractor's Name

INSURER C :
INSURER D :
INSURER E :
INSURER F :

COVERAGES

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
INSR
LTR

ADDL SUBR
INSD WVD

TYPE OF INSURANCE

CLAIMS-MADE

A

POLICY EFF
POLICY EXP
(MM/DD/YYYY) (MM/DD/YYYY)

POLICY NUMBER

Each Occurrence must be $2mm
Aggregate limit must be:
1. Twice the each occurrence limit OR
2. Must apply separate to each project and per project
endorsement must be provided.
Completed Operations must be $2mm

COMMERCIAL GENERAL LIABILITY
OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:
PROPOLICY
LOC
JECT

MED EXP (Any one person)

$

PERSONAL & ADV INJURY

$

GENERAL AGGREGATE

$

4,000,000

PRODUCTS - COMP/OP AGG

$

2,000,000

COMBINED SINGLE LIMIT
(Ea accident)
BODILY INJURY (Per person)

AUTOMOBILE LIABILITY

ANY AUTO
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

2,000,000

$
$

$

OTHER:

X

LIMITS

EACH OCCURRENCE
DAMAGE TO RENTED
PREMISES (Ea occurrence)

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

$

2,000,000

$

BODILY INJURY (Per accident) $
PROPERTY DAMAGE
(Per accident)

$
$

UMBRELLA LIAB
EXCESS LIAB

X

If you secure an excess policy to account for your required limits,
you will be required to provide a Schedule of Underlying Policies in
order for the City to verify the extension of coverage.

OCCUR
CLAIMS-MADE

DED
RETENTION $
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
ANYPROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

EACH OCCURRENCE

$

AGGREGATE

$

X

Y/N

PER
STATUTE

OTHER

E.L. EACH ACCIDENT

N/A

2,000,000
2,000,000

$

$

1,000,000

E.L. DISEASE - EA EMPLOYEE $
E.L. DISEASE - POLICY LIMIT

If signing a Professional Service contract, Professional Liability is required.

$

2,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

If your Broker lists endorsements in this section, they must be provided as stated here.
Project Name & Description
OR
Encroachment Number (encroachment permit numbers are ssued after the application is received. If you would like to reserve a
number prior to applying for a permit in order for you to prepare your insurance for inclusion with your application, you must contact
our office at (707) 459-4605.
CERTIFICATE HOLDER

City of Willits
111 E. Commercial Street
Willits, CA 95490

ACORD 25 (2016/03)
Revised: 2/2019

CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE

Signature Required
© 1988-2016 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD
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General Liability Endorsement Examples
ADDITIONAL INSURED - ONGOING OPERATIONS: These endorsements exclude “completed operations”. You must also provide Completed Operations coverage.
Even though this is a blanket endorsement,
your broker must add your policy number

If no name is listed, declarations are required.
“City of Willits, elected or appointed officers, officials, employees, agents, and
volunteers”

Revised: 11/2011
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General Liability Endorsement Examples Cont.
ADDITIONAL INSURED - COMPLETED OPERATIONS OPTIONS:

If no name is listed, declarations are required.
“City of Willits, elected or appointed officers, officials, employees, agents, and volunteers”

If no name is listed,
declarations are required.

Project Name or Encroachment
Permit Number Required

“City of Willits, elected or appointed
officers, officials, employees, agents,
and volunteers”

Project Name or Encroachment Permit Number Required

This endorsement also provides the
REQUIRED “Primary & Non Contributory”
language that is required; however, it is
only for ongoing operations. Primary and
non contributory language is also required
for completed operations

Revised: 11/2011
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General Liability Endorsement Examples Cont.
WAIVER OF SUBROGATION: Includes Ongoing & Completed Operations

If no name is listed, declarations are required.
“City of Willits, elected or appointed officers, officials, employees, agents, and volunteers”

Revised: 09/09/11
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Automobile Endorsement Example
Auto Endorsement: This endorsement provides for all required language, except for the Waiver of Subrogation. A
Waiver of Subrogation is required. You may provide an equivalent endorsement; however, you will be held to all requirements.

Revised: 09/09/11
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Workers’ Compensation Example
State Fund Certificate:

Company Name
Address
City, State, Zip

Revised: 09/09/11
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Excess Liability Schedule of Underlying Policies
For any policy which is deficient in limits:

Revised: 09/09/11
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Attachment D
NON-COLLUSION DECLARATION BY CONTRACTOR
STATE OF CALIFORNIA
COUNTY OF MENDOCINO

)
)
)

_______________________________________________________________, being first duly sworn deposes
and says that he/she is ______________________________________________________________________
(Insert "Sole Owner", "Partner", "President, "Secretary", or other proper title)

of____________________________________________________________________________________
(Insert name of contractor)

who submits herewith to the City of Willits a proposal;
That all statements of fact in such proposal are true;
That such proposal was not made in the interest of or on behalf of any undisclosed person, partnership,
company, association, organization or corporation;
That such proposal is genuine and not collusive or sham;
That said bidder has not, directly or indirectly by agreement, communication or conference with
anyone attempted to induce action prejudicial to the interest of the City of Willits, or of any other
contractor or anyone else interested in the proposed contract; and further
That prior to the public opening and reading of proposals, said contractor:
a.

Did not directly or indirectly, induce or solicit anyone else to submit a false or sham proposal;

b.

Did not directly or indirectly, collude, conspire, connive or agree with anyone else that
said contractor or anyone else would submit a false or sham proposal, or that anyone should
refrain from applying or withdraw his proposal;

c.

Did not, in any manner, directly or indirectly seek by agreement, communication or
conference with anyone to raise or fix the proposal price of said contractor or of anyone else,
or to raise or fix any overhead, profit or cost element of his or her proposal price, or of that of
anyone else;

d.

Did not, directly or indirectly, submit his proposal price or any breakdown thereof, or
the contents thereof, or divulge information or data relative thereto, to any corporation,
partnership, company, association, organization, bid depository, or to any member or agent
thereof, or to any individual or group of individuals, except the City of Willits, or to any
person or persons who have a partnership or other financial interest with said contractor in his
or her business.

I certify under penalty of perjury that the above information is correct
By:______________________________________ Title:________________________________
Date:____________________________________

D-1

Attachment E
DEPARTMENT OF FORESTRY AND FIRE PROTECTION
P.O. Box 944246
SACRAMENTO, CA 94244-2460
(916) 653-7772
Website: www.fire.ca.gov

September 6, 2019
Dusty Duley
City of Willits
111 E. Commercial Street,
Willits, CA 95490
8GB18405: City of Willits, “City of Willits Urban Forest Management Program”
Please contact James Scheid at 415-265-9059 if you have questions concerning services to be
performed.
1.
Full grant agreement including terms and conditions, budget, and other exhibits enclosed. Print (single sided) and return
three (3) sets of agreements with original signatures in blue ink. Please return the agreements to be received by CAL FIRE
no later than June 28, 2019.
Return all originals and requested documents for further processing to:
Please send the originals to the following address:
CAL FIRE
Attn: Grants Management Unit/CCI – Urban Forestry
P.O. Box 944246
Sacramento, CA 94244-2460
You may send originals via overnight mail service to the following physical address:
801 Capitol Mall, Suite 420
Sacramento, CA 95814
2.

Please initial change(s) made on all copies of the agreement on page(s) as marked.

3.

Enclosed for your record is one fully executed copy of the agreement referenced above.

Thank you,
Vincent Tran
Grants Analyst
Grants Management Unit
CC: James Scheid
Robert Little
Tiffany Kelly
Enclosures
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TERMS AND CONDITIONS OF GRANT AGREEMENT

I.

RECITALS

1.

This Agreement, is entered into between the State of California, by and through
the California Department of Forestry and Fire Protection (CAL FIRE), hereinafter
referred to as “STATE” and City of Willits, hereinafter referred to as “GRANTEE”.

2.

The STATE hereby grants to GRANTEE a sum (hereinafter referred to as
“GRANT FUNDS”) not to exceed Two Hundred Fifty Six Thousand Five Hundred
Twenty Five Dollars ($256,525.00).

3.

In addition to the terms and conditions of this Agreement, the STATE and
GRANTEE agree that the terms and conditions contained in the documents set
forth below are hereby incorporated and made part of this agreement.
a.

Department of Forestry and Fire Protection (CAL FIRE) Prop 68 Fund
Grants Urban and Community Forestry Grants Procedural Guide 2018/19

b.

California Air Resources Board Greenhouse Gas Quantification
Methodology for the Department of Forestry and Fire Protection (CAL
FIRE) Urban and Community Forestry Program

c.

The submitted Application, Scope of Work, Budget Detail, GHG Emissions
Reduction Methodology and Exhibits

II.

SPECIAL PROVISIONS

1.

Recipients of GRANT FUNDS pursuant to California Public Resources Code
Section 4799.06-4799.12 shall abide by the provisions in this Agreement. This
includes the requirement that work shall not commence prior to the execution of
this Agreement by both parties. Any work started prior to the execution of this
Agreement will not be eligible for funding under the terms of this Agreement.

2.

As precedent to the State’s obligation to provide funding, GRANTEE shall
provide to the STATE for review and approval a detailed budget, specifications,
and project description. Approval by the STATE of such plans and
specifications, or any other approvals provided for in this Agreement, shall be for
scope and quality of work, and shall not relieve GRANTEE of the obligation to
carry out any other obligations required by this Agreement, in accordance with
applicable law or any other standards ordinarily applied to such work or activity.

3.

All informational products (e.g., data, studies, findings, management plans,
manuals, photos, etc.) relating to California’s natural environment produced with
the use of GRANT FUNDS shall be available for public use.
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III.

GENERAL PROVISIONS

1.

Definitions
a.

The term “Agreement” means grant agreement number 8GB18405.

b.

The term “GRANT FUNDS” means the money provided by the STATE to
the GRANTEE in this Agreement.

c.

The term “GRANTEE” means an applicant who has a signed Agreement
for the award for GRANT FUNDS.

d.

The term “Other Sources of Funds” means all matching fund sources that
are required or used to complete the Project beyond the GRANT FUNDS
provided by this Agreement.

e.

The term “STATE” means the State of California, Department of Forestry
and Fire Protection (CAL FIRE).

f.

The term “Project” means the development or other activity described in
the “Project Scope of Work”.

g.

The term “Project Budget Detail” as used herein defines the approved
budget plan.

h.

The term “Project Scope of Work” as used herein means the individual
scope of work describing in detail the approved tasks.
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2. Project Representatives
The project representatives during the term of the agreement will be:
STATE: CAL FIRE

GRANTEE: City of Willits

Section/Unit: Urban and Community
Forestry

Section/Unit:

Attention: James Scheid

Attention: Dusty Duley

Mailing Address:
2840 Mt. Danaher Rd.
Camino, CA 95709

Mailing Address:
111 E. Commercial Street,
Willits, CA 95490

Phone Number: 418-265-9059

Phone Number: 707-459-7124

Email Address:
James.Scheid@fire.ca.gov

Email Address:
dduley@cityofwillits.org

Changes to the project representatives during the term of the agreement shall be
made in writing. Notice shall be sent to the above representative for all notice
provisions of this Agreement.
3. Project Execution
a.

Subject to the availability of grant monies, the STATE hereby grants to the
GRANTEE a sum of money (GRANT FUNDS) not to exceed the amount
stated on Section I. RECITALS, Paragraph 2 in consideration of and on
condition that the sum be expended in carrying out the purposes as set
forth in the description of the Project in this Agreement and its
attachments and under the terms and conditions set forth in this
Agreement.

b.

GRANTEE shall assume any obligation to furnish any additional funds that
may be necessary to complete the Project. Any amendment to the Project
as set forth in the Application on file with the STATE must be submitted to
the STATE for approval in writing. No amendment is allowed until written
approval is given by the STATE.

c.

GRANTEE shall complete the Project in accordance with the time of
Project performance set forth in this Agreement, unless an amendment
has been approved and signed by the STATE under the terms and
conditions of this Agreement. Amendments must be requested in
advance and will be considered in the event of circumstances beyond the
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control of the GRANTEE, but in no event less than 90 days from the
Agreement expiration date and in no event less than 60 days before the
effective date of the amendment. Approval of amendment is at the
STATE’s discretion.
d.

GRANTEE certifies that the Project Scope of Work complies with all local,
State, and federal laws and regulations.

e.

GRANTEE shall comply with the California Environmental Quality Act
(CEQA) (Public Resources Code, Section 21000, et. seq. Title 14,
California Code of Regulations, Section 15000 et. seq.) and all other local,
State, and federal environmental laws. A copy of the certified CEQA
document must be provided to STATE before any GRANT FUNDS are
made available for any Project activity that could directly impact the
environment (e.g. cutting, piling or burning bush, masticating, dozer work,
etc.). CEQA compliance shall be completed within one (1) year from start
date of the Agreement. The start date is considered the date the last party
signs the Agreement. GRANT FUNDS will be made available in advance
of CEQA compliance for project activities that do not have the potential to
cause a direct environmental impact (e.g. project planning, locating and
marking property or project boundaries, contacting and signing up
landowners, etc.).

f.

GRANTEE shall permit periodic site visits by representative(s) of the
STATE to ensure program compliance and that work is in accordance with
the approved Project Scope of Work, including a final inspection upon
Project completion.

g.

GRANTEE, and the agents and employees of GRANTEE, in the
performance of this Agreement, shall act in an independent capacity and
not as officers, employees, or agents, of the STATE.

4. Project Costs and Payment Documentation
a.

Payment by the STATE shall be made after receipt of an acceptable
invoice and approval by a duly authorized representative of the STATE.
GRANTEE shall submit an invoice for payment to the CAL FIRE Project
Representative of the STATE. A final invoice shall be submitted no later
than 30 days after completion, expiration, or termination of this
Agreement.

b.

For services satisfactorily rendered, and upon receipt and approval of
invoices for payment, the STATE agrees to compensate GRANTEE for
actual expenditures incurred in accordance with the rates specified herein,
which is attached hereto, as Final Project Budget, and made a part of this
Agreement.
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c.

Equipment purchased using GRANT FUNDS, wholly or in part, must be
used by the GRANTEE for the project which it was acquired. STATE
retains a vested interest in the equipment for the useful life of the
equipment, even after completion of the grant. GRANTEE shall provide
written disposition of the equipment upon completion of the grant and
upon any changes to the disposition of the equipment. Such disposition
must be approved in advance by STATE. Equipment purchased using
GRANT FUNDS cannot be used as collateral, financed, or sold without
prior written approval from the STATE.

d.

GRANTEE shall submit, in arrears, not more frequently than once a
month, and no less than quarterly, an invoice to the STATE for costs paid
by GRANTEE pursuant to this Agreement. Each invoice shall contain the
following information: the Agreement number, the dates or time period
during which the invoiced costs were incurred, expenditures for the current
invoice and cumulative expenditures to date by major budget category
(e.g., salaries, benefits, supplies, etc.), appropriate supporting
documentation, project progress reports, and the signature of an
authorized representative of GRANTEE as detailed in the Invoice
Guidelines of the California Department of Forestry and Fire Protection
2018/19 Proposition 68 Urban and Community Forestry Program Grant
Guidelines.

e.

GRANT FUNDS in this Agreement have a limited period in which they
must be expended. All GRANTEE expenditures must occur prior to the
end of the Project performance period of this Agreement.

f.

Except as otherwise provided herein, GRANTEE shall expend GRANT
FUNDS in the manner described in the Project Budget Detail approved by
the STATE. The dollar amount of an item in the Project Budget Detail may
be increased or decreased by up to ten percent (10%) of the budget item
through reallocation of funds from another item or items, without approval
by the STATE; however, GRANTEE shall notify the STATE in writing in
project progress reports when any such reallocation is made, and shall
identify both the item(s) being increased and those being decreased. Any
increase or decrease of an item of more than ten percent (10%) of the
budget item must be approved in writing by the STATE before any such
increase or decrease is made. A formal approved amendment is required
to increase the total amount of GRANT FUNDS.

g.

GRANTEE shall promptly submit any and all records at the time and in the
form as the STATE may request.

h.

GRANTEE shall submit each invoice for payment to the CAL FIRE
Representative identified in Item 2. The invoice may be submitted as hard
copy or electronically:

E-7

i.

Notwithstanding any of the provisions stated within this Agreement, the
STATE may at its discretion make advance payment from the grant
awarded to the GRANTEE if GRANTEE is a nonprofit organization that is
located in or providing service to disadvantaged or low-income
communities. Advance payment made by the STATE shall be subject to
the circumstance and provisions below.
Where hardship circumstances exist for the GRANTEE, the STATE will
consider authorizing advance payments. The STATE will consider the
following factors in determining whether a hardship situation exists:
•

Modest reserves and potential cash flow problems of the
GRANTEE including the need for advance funding in order to
initiate a project. A justification for advance payment may include
items such as the inability to pay for staff, supplies, administration
expenses, and to secure contractors for Project work.

The following guidelines will be applied to advance payments:
•

Multiple advance payments may be made to a GRANTEE over the
life of a project.

•

No single advance payment shall exceed 25% of the total grant
amount and must be spent on eligible costs within six months of the
advance payment request. GRANTEE may request additional time
to spend advance funds but must be approved in writing by the
STATE. The balance of unspent advance payment funds not
liquidated within the six month spending period will be billed for the
return of the advanced funds to the STATE. The amount will be
returned to the grant balance.

•

A request for advance payment must include the same level of
expenditure detail and justification as a regular invoice.

•

All work under a previous advance payment must be fully liquidated
via an invoice and supporting documentation and completed to the
STATE’s satisfaction before another advance payment will be
made.

•

Any advance payment received by a GRANTEE and not used for
project eligible costs shall be returned to CAL FIRE.

•

Advance payments must be deposited into an interest-bearing
account. Any interest earned on advance payment funds must be
accounted for and reported as program income used toward
offsetting the project cost or returned to the STATE.
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5. Budget Contingency Clause
a.

If STATE funding for any fiscal year is reduced or deleted for purposes of
the Urban and Community Forestry Program California Climate
Investments Grant Program, the STATE shall have the option to either
cancel this Agreement with no liability occurring to the STATE, or if
possible and desirable, offer an Agreement amendment to GRANTEE to
reflect the reduced amount available for the Project.

6. Project Administration
a.

GRANTEE shall provide the STATE a written report showing total final
Project expenditures and matching funds upon Project completion or grant
expiration, whichever occurs first. GRANTEE must report to the STATE
all sources of other funds for the Project. If this provision is deemed to be
violated, the STATE will request an audit of GRANTEE and can delay the
disbursement of funds until the matter is resolved.

b.

GRANTEE shall promptly submit written Project reports as the STATE
may request throughout the term of this Agreement.

c.

GRANTEE shall submit a final accomplishment report, final invoice with
associated supporting documentation, and copies of materials developed
using GRANT FUNDS, including but not limited to plans, educational
materials, etc. within 30 days of Project completion.

7. Financial Records
a.

GRANTEE shall retain all records described in Section 7(c) below for
three (3) years after final payment by the STATE. In the case an audit
occurs, all such records shall be retained for one (1) year from the date is
audit is completed or the three (3) years, whichever date is later.

b.

GRANTEE shall maintain satisfactory financial accounts, documents, and
records for the Project and make them available to the STATE for review
during reasonable times. This includes the right to inspect and make
copies of any books, records, or reports of GRANTEE pertaining to this
Agreement or matters related thereto.

c.

GRANTEE shall keep such records as the STATE shall prescribe,
including, but not limited to, records which fully disclose (a) the disposition
of the proceeds of state funding assistance, (b) the total cost of the Project
in connection with such assistance that is given or used, (c) the amount
and nature of that portion of the Project cost supplied by other sources,
and (d) any other such records as will facilitate an effective audit. All
records shall be made available to the STATE, other State of California
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agency, or other entity as determined by the State of California for auditing
purposes at reasonable times.
d.

GRANTEE shall use any generally accepted accounting system.

8. Research
a.

GRANTEE that receives funding, in whole or in part, in the form of a
research grant shall provide for free public access to any publication of a
peer-reviewed manuscript describing STATE funded knowledge, STATE
funded invention, or STATE funded technology shall be subject to the
following conditions:
i. GRANTEE is responsible for ensuring that any publishing or
copyright agreements concerning peer-reviewed manuscripts fully
comply with this section
ii. GRANTEE shall report to STATE the final disposition of the peerreviewed manuscript, including, but not limited to, if it was
published, date of publication, where it was published, and, when
the 12-month time period from official date of publication expires,
where the peer-reviewed manuscript will be available for open
access.

b.

For a peer-reviewed manuscript that is accepted for publication pursuant
to the terms and conditions of this Agreement, the GRANTEE shall ensure
that an electronic version of the peer-reviewed manuscript is available to
STATE and on an appropriate publicly accessible repository approved by
the state agency, including, but not limited to, the University of California’s
eScholarship Repository at the California Digital Library, the California
State University’s ScholarWorks at the Systemwide Digital Library, or
PubMed Central, to be made publicly available not later than 12 months
after the official date of publication. GRANTEE shall make reasonable
efforts to comply with this requirement by ensuring that the peer-reviewed
manuscript is accessible on an approved publicly accessible repository,
including notifying the state agency that the manuscript is available on a
state-agency-approved repository. If the grantee is unable to ensure that
his or her manuscript is accessible on an approved, publicly accessible
repository, the grantee may comply by providing the manuscript to the
state agency not later than 12 months after the official date of publication.

c.

For publications other than those described in (b), including scientific
meeting abstracts, GRANTEE shall comply by providing the manuscript to
the STATE not later than 12 months after the official date of publication.
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d.

The grant shall not be construed to authorize use of a peer-reviewed
manuscript that would constitute an infringement of copyright under the
federal copyright law described in Section 101 of Title 17 of the United
States Code and following.

e.

Use of GRANT FUNDS for publication costs, including fees charged by a
publisher for color and page charges, or fees for digital distribution are
allowable costs but must be within the GRANT FUNDS and item 4 of the
agreement.

f.

GRANTEE may request a waiver to the publication requirement if
GRANTEE has an existing publication requirement that meets or exceeds
the requirements of the research provision. Waiver shall include
information on GRANTEE’s existing requirements. Approval of the waiver
is at STATE’s discretion.

9. Project Termination
a.

This Agreement may be terminated by the STATE or GRANTEE upon 30days written notice to the other party.

b.

If either party terminates the Agreement prior to the completion of the
Project, GRANTEE shall take all reasonable measures to prevent further
costs to the STATE under the Agreement and the STATE shall be
responsible for any reasonable and non-cancelable obligations incurred by
GRANTEE in the performance of this Agreement prior to the date of the
notice to terminate, but only up to the undisbursed balance of funding
authorized in this Agreement.

c.

Failure by GRANTEE to comply with the terms of this Agreement may be
cause for suspension of all obligations of the STATE hereunder at the
discretion of the STATE.

d.

Failure of GRANTEE to comply with the terms of this Agreement shall not
be cause for the suspension of all obligations of the STATE hereunder if in
the judgment of the STATE such failure was due to no fault of GRANTEE.
At the discretion of the STATE, any amount required to settle at minimum
cost any irrevocable obligations properly incurred shall be eligible for
reimbursement under this Agreement.

e.

Final payment to GRANTEE may not be made until the STATE
determines the Project conforms substantially to this Agreement.
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10. Hold Harmless
a.

GRANTEE shall defend, indemnify and hold the STATE, its officers,
employees, and agents harmless from and against any and all liability,
loss, expense (including reasonable attorney's fees), or claims for injury or
damages arising out of the performance of this Agreement but only in
proportion to and to the extent such liability, loss, expense, attorney's fees,
or claims for injury or damages are caused by or result from the negligent
or intentional acts or omissions of GRANTEE, its officers, agents, or
employees. The duty of GRANTEE to indemnify and hold harmless
includes the duty to defend as set forth in Civil Code Section 2778. This
Agreement supersedes GRANTEE’s right as a public entity to indemnity
(see Government Code Section 895.2) and contribution (see Government
Code Section 895.6) as set forth in Government Code Section 895.4.

b.

GRANTEE waives any and all rights to any type of express or implied
indemnity or right of contribution from the STATE, its officers, agents, or
employees for any liability resulting from, growing out of, or in any way
connected with or incident to this Agreement.

c.

Nothing in this Agreement is intended to create in the public or in any
member of it rights as a third-party beneficiary under this Agreement.

11. Tort Claims
FEDERAL:
The United States shall be liable, to the extent allowed by the Federal Tort
Claims Act 28 United States Code 2671-2680, for claims of personal injuries or
property damage resulting from the negligent or wrongful act or omission of any
employee of the United States while acting within the scope of his or her
employment, arising out of this Agreement.
STATE:
The State of California shall be liable, to the extent allowed by law and subject to
California Government Code, Title 1, Division 3.6, providing for the filing of tort
claims against the State of California, for personal injuries or property damage
resulting from the negligent or wrongful act or omission of State of California
employees while acting within the scope of his or her employment, arising out of
this Agreement.
12. Nondiscrimination
The State of California prohibits discrimination in all its programs and activities on
the basis of race, color, national origin, age, disability, sex, marital status,
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religion, sexual orientation, genetic information, political beliefs, reprisal, or
because all or part of an individual’s income is derived from any public
assistance program. GRANTEE shall not discriminate against any person on
any of these bases.
13. Incorporation
The grant guidelines and the Project Scope of Work, Project Budget Detail and
any subsequent amendments or modifications to the Project Scope of Work and
Project Budget Detail approved in writing by the STATE are hereby incorporated
by reference into this Agreement as though set forth in full in this Agreement.
14. Severability
If any provision of this Agreement or the Project Scope of Work thereof is held
invalid, that invalidity shall not affect other provisions or applications of this
Agreement which can be given effect without the invalid provision or application,
and to this end the provisions of this Agreement are severable.
15. Waiver
No term or provision hereof will be considered waived by either party, and no
breach excused by either party, unless such waiver or consent is in writing and
signed on behalf of the party against whom the waiver is asserted. No consent
by either party to, or waiver of, a breach by either party, whether expressed or
implied, will constitute consent to, waiver of, or excuse of any other, different, or
subsequent breach by either party.
16. Assignment
This Agreement is not assignable by GRANTEE either in whole or in part.
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Budget
Description
Item
A. Salaries and Wages
Project Lead - COW Community Development Director
COW Assistant Planner - (Outreach/Education)
COW Community Development Specialist (Project Admin.)

339.01 hours @ $43.48/hour
162.06 hours @ $32.63/hour
141.89 hours @ $31.08/hour

COW Community Development Specialist (Outreach/Ed.)
COW Public Works Project Manager
COW Public Works Superintendent
COW Public Works Maintenance Worker II
COW Public Works Maintenance Worker III
COW Senior Acountant
COW Finance Director

283.46 hours @ $31.08/hour
110.92 hours @ $34.26/hour
93.89 hours @ $37.81/hour
138.16 hours @ $19.76/hour
158.67 hours @ $21.51/hour
43.14 hours @ 30.55/hour
14.61 hours @ $47.93/hour

B. Employee Benefits
COW Project Lead - Community Development Director
COW Assistant Planner - (Outreach/Education)
COW Community Development Specialist (Project Admin.)
COW Community Development Specialist (Outreach/Ed.)
COW Public Works Project Manager

339.01 @ $22.06/hour
162.06 hours @ $10.56/hour
141.89 hours @ $17.60/hour
283.46 hours @ 17.60/hour
110.92 hours @ $19.87/hour

COW Public Works Superintendent
COW Public Works Maintenance Worker II
COW Public Works Maintenance Worker III
COW Sr. Accountant
COW Finance Director
C. Contractual
UFMP contractor to develop the UFMP
Contractor to plant trees (including trees)
Contractor to Plant Trees

Cost Basis

93.89 hours @ $20.72/hour
138.16 hours @ $16.43/hour
158.67 hours @ $12.75/hour
43.14 hours @ $15.82/hour
14.61 hours @ $20.85/hour

Consultant fee per contract
115 trees @ $175/tree
50 trees @ $2,500/tree

D. Travel
Mileage
E. Supplies
Drip Irrigation Supplies
Outreach/Education Materials + 1 banner @ $400
Water required by 165 trees for 2.667 years

-

for 165 trees at $48.48/tree
estimated costs
25 days @ $580/day as needed

F. Equipment

CAL FIRE Grant Share

Program
Income

15,640.00
5,360.00

2,730.00
3,140.00

8,810.00
3,800.00
3,550.00

8,810.00
3,800.00
3,550.00
2,730.00
3,413.00
1,318.00
700.00

16,681.00
4,620.00
1,712.00

2,510.00

4,990.00
2,200.00
1,950.00

2,270.00
1,860.00

227.00
682.00
300.00

220,125.00
75,000.00
20,125.00
125,000.00
-

-

8,600.00
8,000.00
600.00

-

220,125.00

-

23,100.00
8,000.00
600.00
14,500.00

14,500.00

-

-

-

6,900.00
6,900.00

-

TOTAL DIRECT COSTS

-

256,525.00

-

4.4% of Total Direct Costs

TOTAL GRANT PROPOSED COSTS

256,525.00
75%
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1,950.00
2,270.00
2,087.00
682.00
300.00

-

14,500.00

2,800.00
2,800.00

H. Other

26,041.00
7,340.00
1,712.00
2,510.00
4,990.00
2,200.00

-

see above A. Salaries and B. Benefits for combined $20,800 City
matching funds for Outreach/Education Campaign (in bold)

INDIRECT COSTS

48,759.00
14,740.00
5,288.00
4,410.00

273.00
1,318.00
700.00

9,360.00
2,720.00

Total

33,119.00
9,380.00
5,288.00

4,410.00

-

G. Outreach/Education Volunteer Time
Contractor (arborist) to give Outreach/Education Lectures
300 hours of Volunteer Time @ $23.00/hr

Grantee Match

-

9,700.00
2,800.00
6,900.00

71,200.00

327,725.00

14,500.00

14,500.00

85,700.00
25%

342,225.00
100%

-

18-P68-UF-01-MGMT-019

DAC Mapping Tool for City of Willits – 2016 5-Year ACS Data
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City of Willits Urban Forest Management Plan
18-P68-UF-01-MGMT-019
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18-P68-UF-01-MGMT-019
DAC Mapping Tool for Willits CA
Date Run: 3/12/2019
GEOID10: 06045010600
Population: 6,412
Households: 2,822
Median Household Income: $44,213
Population of Willits per 2017 ACS-5Year Survey (73% of the population of Census Tract 6045010700): 4,844
MHI of Willits per 2017 ACS 5-Year Survey: $31,433
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Attachment F

APPENDIX J
Minimum Data Collection Attributes for CAL FIRE Grant-Funded
Urban Tree Inventories
IMPORTANT NOTE:
Failure to gather data to the below attributes will result in the denial of reimbursement of grant
funds unless specific written authorization to deviate from the attributes has been provided by
a CAL FIRE Regional Urban Forester or the Program Manager prior to invoice submittal.
•

Mapping coordinate. X and Y coordinate locations (latitude and longitude). Each tree and
planting site will be located using GIS and/or GPS equipment.

•

Block side. The location of each street tree and planting site so that they can easily be
identified for future work. Street trees and planting sites will be located using a street name,
side of lot, tree number, and block side information (on street, from street, and to street).

•

Location. The tree’s physical location in relation to public Right of Way and/or public space
will be recorded.

•

Species. Trees will be identified by genus and species, and by common name.

•

Diameter. Tree trunk diameter will be recorded. This should be to the nearest 1-inch.

•

Stems. The number of stems a tree has will be recorded.

•

Condition. In general, the condition of each tree will be recorded in one of the following
categories adapted from the rating system established by the International Society of
Arboriculture:
Excellent
Very Good
Good
Fair
Poor
Critical
Dead

•

100%
90%
80%
60%
40%
20%
0%

Maintenance need. The following maintenance categories (or similar approved by CAL FIRE
prior to collection) will be collected:
1. Priority 1 Removal. Trees designated for removal have defects that cannot be costeffectively or practically treated. The majority of the trees in this category will have a large
percentage of dead crown, and pose an elevated level of risk for failure. Any hazards that
could be seen as potential dangers to persons or property and seen as potential liabilities
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would be in this category. Large dead and dying trees that are high liability risks are
included in this category. These trees are the first ones that should be removed.
2. Priority 2 Removal. Trees that should be removed but do not pose a liability as great as the
first priority will be identified here. This category would need attention as soon as “Priority
One” trees are removed.
3. Priority 3 Removal. Trees that should be removed, but that pose minimal liability to persons
or property, will be identified in this category.
4. Priority 1 Prune. Trees that require priority one pruning are recommended for trimming to
remove hazardous deadwood, hangers, or broken branches. These trees have broken or
hanging limbs, hazardous deadwood, and dead, dying, or diseased limbs or leaders greater
than four inches in diameter.
5. Priority 2 Prune. These trees have dead, dying, diseased, or weakened branches between
two and four inches in diameter and are potential safety hazards.
6. Large Tree Routine Prune. These trees require routine horticultural pruning to correct
structural problems or growth patterns, which would eventually obstruct traffic or interfere
with utility wires or buildings. Trees in this category are large enough to require bucket
truck access or manual climbing.
7. Small Tree Routine Prune. These trees require routine horticultural pruning to correct
structural problems or growth patterns, which would eventually obstruct traffic or interfere
with utility wires or buildings. These trees are small growing, mature trees that can be
evaluated and pruned from the ground.
8. Training Prune. Young, large-growing trees that are still small must be pruned to correct or
eliminate weak, interfering, or objectionable branches in order to minimize future
maintenance requirements. These trees, up to 20 feet in height, can be worked with a
pole-pruner by a person standing on the ground.
9. Stump Removal. This category indicates a stump that should be removed.
10. Plant Tree. During the inventory, vacant planting sites will be identified by street and
address. The size of the site is designated as small, medium, or large (indicating the
ultimate size that the tree will attain), depending on the growing space available and the
presence of overhead wires.
•

Clearance Required. Trees, which are causing or may cause visibility or clearance difficulties
for pedestrians or vehicles, will be identified, as well as those trees blocking clear visibility of
signs or traffic signals.

•

Hardscape Damage. Damage to sidewalks and curbs by tree roots are noted. Notes on
potential fixes for the problem are encouraged (redesign options etc.…)

•

Overhead Utilities. The inventory indicates whether overhead conductors or other utilities are
present at the tree site that could result in conflicts with the tree.
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•

Grow space. The area within the growing space is categorized as:
T
W
M
P
O
I
U

Tree Lawn
Well/Pit
Median
Raised Planter
Open/Unrestricted
Island
Unmaintained Area

•

Space Size. The narrowest dimension of the Grow Space, in feet. (I.e., 3’x3’ cut-out, 4’
parkway strip, open parkland, etc.…..)

•

Notes. Additional information regarding disease, insect, mechanical damage, etc. can be
included in this field.
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Attachment G
City of Willits Tree Care Ordinance
LANDSCAPE & STREETSCAPE STANDARD PLANS
DESCRIPTION

900 SERIES – LANDSCAPE & STREETSCAPE
901

Street Tree Planting in Planter Strip

902

Street Tree Planting in Tree Well

903

Street Tree Planting in Structural Soil (Alt.)

904

Typical Deciduous Tree Planting

905

Typical Shrub and Ground Cover Planting

906

Tree and Shrub Planting on Slope

907

Tree Protection During Trenching, Tunneling, and Excavation

910

Specifications for Streetscape and Landscape Standards Street

911

Tree List
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FINISH GRADE
INWARDS
TO ROOT
BALL SIDE
CITY APPROVED STREET _____.,,.,,
TREE, SEE NOTE 1

DETAIL A
•DEEP ROOT" UB-18 ROOT
BARRIER

FERTILIZER TABLETS

(SEE STD. NO. 910, NOTE 14)
2 PER 5 GALLON
4 PER 15 GALLON/ B&B
8 PER 24• BOX
12 PER 35• BOX
15 PER 48• BOX

__(2) TREE STAKES & TIES
{SEE STD. NO. 910, NOTE 6)

CROWN OF ROOTBALL TO ---.
BE SET 3• ABOVE FINISH
GRADE OR LEVEL WITH
FINISH GRADE @ SIDEWALK

NATIVE BACKFILL SOIL
ADMENDMENT W/ 25% (1/3 C.Y.)
DECOMPOSED ORGANIC MULCH.
AMEND FOR ENTIRE TREE PIT x
ROOT BALL DEPTH

LINEAR ROOT BARRIER,
MIN. 1 a• DEEP
{SEE STD. NO. 910, NOTE 8)
FACE OF CURB

�
�
j

i

!::Y!F-DEEP ROOT WATERING PIPE
(SEE STD. NO. 910, NOTE 4)
VERIFY IRRIGATION SUPPLY
AND CONNECTIONS W/ CITY

s
LINE OF EXCAVATION:
$! ROUGHEN SIDES OF HOLE
FERTILIZER TABLETS
{SEE STD. NO 910,
NOTE 14)

0

>.

i

G

I·

ADDT'L DRAINAGE ___,
{SEE STD. NO. 910•
3• -o· MIN. WIDTH PER CITY REQUIREMENTS
NOTE 13)

;!fl
!IE

�
;!fl
!IE
-a

.....___.TIOUND SUB-GRADE, TO
AVOID SETTLING DO NOT
EXCAVATE BENEATH
ROOTBALL

I

PLANTING DETAIL
NOTES:
1.

REFER TO CITY APPROVED STREET TREE STD. NO. 911 FOR A LIST OF APPROVED TREES WITHIN THE CITY
•RIGHT OF WAY".

2.

REFER TO SID'S NO. 910 FOR ADDITIONAL STANDARDS AND SPECIFICATIONS FOR LANDSCAPE AND
STREETSCAPE REQUIREMENTS.

STREET TREE PLANTING
IN PLANTER STRIP
G-2

STD. NO.

901
DATE:

OCT 2009

TREE GRATE
CONCRETE
WEDGE ANCHOR

FINISHED GRADE

STEEL GRATE_ii��,
FRAME {BEYOND)
PLANTER

CITY APPROVED STREET TREE ____---.:11�
{SEE NOTE 1)

ROOT BARRIER--�=mEM

DETAIL A

FERTILIZER TABLETS
(SEE STD. NO. 910, NOTE 14)
2 PER 5 GALLON
4 PER 15 GALLON/ B&B
8 PER 24" BOX
12 PER 36" BOX
15 PER 48" BOX

IRON GRATE INSTALLATION
METHOD FOR EXISTING OR
SAWCUT CONCRETE

IRON TREE GRATE W/ STEEL
ANGLE GRATE FRAME (VERIFY
INSTALLATION METHOD W/
MANUFACTURER, SEE DETAIL A)

CROWN OF ROOTBALL TO ---.
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GRADE

0
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NATIVE BACKFILL SOIL
AMENDMENT W/ 25% (1/3 C.Y.)
DECOMPOSED ORGANIC MULCH.
AMEND FOR ENTIRE TREE PIT x
ROOT BALL DEPTH

VERTICAL ROOT BARRIER
{SEE STD. NO. 910,
NOTE 8)
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�
�

j
8

n�'l+!--CUT & REMOVE WIRE
BASKET, WOOD BOX TOP
1/2 OF BURLAP, TWINE AND
WIRE BASKET FROM ROOT
BALL PRIOR TO BACKFILLING

DEEP ROOT WATERING _____,
PIPE {SEE STD. NO. 910,
NOTE 4)

;
s
LINE OF EXCAVATION:
$! ROUGHEN SIDES OF HOLE

0

>.

ADDrL DRAINAGE---•i----------------i
{SEE STD. NO. 910,
NOTE 13)
3'-0" MIN. TREE GRATE WIDTH PER CITY REQUIREMENTS
{VERIFY MAKE & MODEL W/ THE CITY)
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�
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.....___.TIOUND SUB-GRADE, TO
AVOID SETTLING DO NOT
EXCAVATE BENEATH
ROOTBALL

FERTILIZER TABLETS
{SEE STD. NO. 910,
NOTE 14)

NOTES:

PLANTING DETAIL

1.

REFER TO CITY APPROVED STREET TREE STD. NO. 911 FOR A LIST OF APPROVED TREES WITHIN THE CITY
"RIGHT OF WAy".

2.

REFER TO SID'S NO. 910 FOR ADDITIONAL STANDARDS AND SPECIFICATIONS FOR LANDSCAPE AND
STREETSCAPE REQUIREMENTS.

STREET TREE PLANTING
IN TREE WELL
G-3

STD. NO.

902
DATE:

OCT 2009

SIBUCJURAL GAP GRAPED SOIL

FERTILIZER TABLETS:

{SEE STD. NO. 910, NOTE 14)
2 PER 5 GALLON
4 PER 15 GALLON/B&B
8 PER 24" BOX
12 PER 36" BOX
15 PER 48" BOX

DO NOT CUT OR __.
DAMAGE OR CUT
LEADER
CITY APPROVED __....,,_._���
STREET TREE
(SEE STD. NO. 910,
NOTE 9)

1.

SOILS USED TO BE NATIVE CLAY LOAM,
FREE OF TOXIC SUBSTANCES HARMFUL
TO PLANT GROWTH AND SCREENED FROM
EXTRANEOUS ORGANIC MATTER. SOILS
SHALL NOT CONTAIN LESS THAN 2% OR
MORE THAN 6% ORGANIC MATTER.

2.

ADD FERTILIZER PACKAGE AS PART OF
SOIL MIX DESIGN.

3.

GRAVEL SHALL BE WITHOUT LIMESTONE
OR SANDSTONE.

4.

ALL STRUCTURAL SOILS TO BE
APPROVED BY CITY PRIOR TO
INSTALLATION.
POROUS PAVEMENT W/ STEEL
TREE PAVER GRATE, FILTER
FABRIC AND SAND LEVELING BED

.;!
0
0
a:

NATIVE BACKFILL SOIL ADMENDMENT

CROWN OF ROOTBALL
TO BE SET 3" ABOVE
FINISH GRADE

DEEP ROOT WATERING PIPE
{SEE STD NO. 910, NOTE 4)
�- VERTICAL ROOT BARRIER
(SEE STD. NO. 910, NOTE 8)

t
(0
I'")

VERIFY W/ CITY
ENGINEER LOCATION
& CONNECTIONS OF
DRAINAGE PIPE TO
STORM SEWER

30" MIN. CERTIFIED
STRUCTURAL GAP GRADED SOIL
{SEE STD. NO. 910, NOTE 5)
3'-0" MIN. WIDTH PER CITY REQUIREMENTS

;!fl
!IE

1

EXTENT OF STRUCTURAL SOIL VARIES PER SITE CONDITIONS

PLANTING DETAIL
� NOTES:
;!fl
!IE 1. REFER TO CITY APPROVED STREET TREE STD. NO 911 FOR A LIST OF APPROVED TREES WITHIN THE CITY

'o

"RIGHT OF WAY-.

2.

REFER TO STD'S NO. 910 FOR ADDITIONAL STANDARDS AND SPECIFICATIONS FOR LANDSCAPE AND
STREETSCAPE REQUIREMENTS.

3.

INSTALLATION TO BE COMPLETED IN ACCORDANCE WITH MANUFACTURER'S SPECIFICATIONS AND TESTED PER
SPECIFICATIONS FOR PROPER WATER SOLUBILITY AND COMPACTION RATES.

STREET TREE PLANTING
IN STRUCTURAL SOIL (ALT.)

STD. NO.

903
DATE:

G-4

OCT 2009

FERTILIZER TABLETS:

{SEE STD. NO. 910, NOTE 14)
2 PER 5 GALLON
4 PER 15 GALLON/B&B
8 PER 24• BOX
12 PER 35• BOX
15 PER 48" BOX

DO NOT CUT OR----------,,,.�IY.
DAMAGE LEADER
(SEE STD. NO. 910, NOTE 5)
CITY APPROVED STREET TREE,-----~
SEE NOTE 1

PREVAILING WIND

ADD •TREE BOOi OR ----
•ARBOR GARD• IN LAWN
AREAS ONLY

Y.Y:::.�tt---(2) TREE STAKES & TIES
{SEE STD. NO. 910, NOTE 6)
(2) 2•1 x 8'-0" LENGTH WOOD
L-o,;....__,,�-STAKES - DRIVE AT 5 TO 10• ANGL

CROWN OF ROOTBALL TO ----
BE SET 3• ABOVE FINISH
GRADE
3• MAX. 1/4• MINUS FIR __
BARK MULCH OVER ENTIRE
PLANTING HOLE: KEEP
AWAY FROM TRUNK

0
a:

___CREATE RAISED SAUCER AROUND
EDGE OF ROOT BALL {3'!& MIN.)
NATIVE BACKFILL SOIL AMENDMENT
W/ 25% (1/3 C.Y.) DECOMPOSED
ORGANIC MULCH. AMEND FOR
ENTIRE TREE PIT x ROOT BALL
DEPTH

LINE OF EXCAVATION:
ROUGHEN SIDES OF HOLE

MULCH AREA TO BE CLEAR OF
GRASS, WEEDS, FOREIGN DEBRIS
TO REDUCE COMPETITION WITH TREE ROOTS

G

NOTES:
1.

PLANTING DETAIL

REFER TO CITY APPROVED STREET TREE STD. NO. 911 FOR A LIST OF APPROVED TREES WITHIN THE CITY
"RIGHT OF WAY".

2. REFER TO SID'S NO. 910 FOR ADDITIONAL STANDARDS AND SPECIFICATIONS FOR LANDSCAPE AND
STREETSCAPE REQUIREMENTS.

TYPICAL DECIDUOUS
TREE PLANTING

STD. NO.

904
DATE:

G-5

OCT 2009

__________CLEANLY PRUNE ONLY
DAMAGED, DISEASED
AND/OR WEAK
BRANCHES

n

PLANT TO BE SET 2
ABOVE FINISH GRADE
n

3 MAX. MULCH OVER
ENTIRE PLANTING HOLE:�
KEEP AWAY FROM STEMS

__AMENDED BACKFILL WITH
1 /2 TOPSOIL AND 1 /2
NATIVE SOIL

0

"'-

FINISHED GRADE

,___CUT SEVERAL SLITS IN
ORGANIC CONTAINER TO
FACILITATE ROOT
PENETRATION

0
a:

SHRUB PLANTING DETAIL
___GROUND COVER PLANTS
@ TRIANGULAR SPACING
AS INDICATED ON PLAN
�--SHRUBS

<(
(.)
- (!)

oz
z_

-

N <C
'a.
....

(.)
(/)

I
NOTES:

EQ.

GROUND COVER PLANTING DETAIL

1.

ALL CONTAINER PLANTS SHALL BE DUG WITH BOTTOMS LEVEL, THE WIDTH EQUAL TO MINIMUM TWO
TIMES THE DIAMETER OF THE ROOT MASS WIDE, BUT NO DEEPER THAN HEIGHT OF THE ROOT MASS.

2.

GROUND COVER PLANTS SHALL BE FURNISHED IN POTS. THE PLANTS SHALL BE AT LEAST ONE YEAR
OLD, HAVING BEEN GROWING IN POST LONG ENOUGH TO ENSURE SUFFICIENT ROOT GROWTH TO HOLD
SOIL IN PLACE WHEN REMOVED FROM THE POT.

3.

MAINTENANCE OF PLANTS SHALL BE REQUIRED FROM THE TIME OF PLANTING UNTIL ACCEPTANCE.
MAINTENANCE SHALL INCLUDE WATERING, WEEDING, RESETTING PLANTS TO PROPER GRADES OR
UPRIGHT POSITION AND REMOVAL OF DEAD MATERIALS. NO PLANT WILL BE ACCEPTED UNLESS THEY
SHOW A HEALTHY GROWTH AND SATISFACTORY FOLIAGE CONDITION.

4.

PLANTS SHALL BE WATERED AT LEAST TWICE TWICE A WEEK FOR 9 MONTHS EXCEPT DURING THE
RAINY SEASON.

TYPICAL SHRUB AND
GROUND COVER PLANTING

STD. NO.

905
DATE:

G-6

OCT 2009

,, _______ Do NOT CUT OR
DAMAGE LEADER
--=-------SET ALL PLANTS PLUMB
-,,..______B
, &B OR BAREROOT TREES
(AS SPECIFIED)
PREVAILING WIND

FERTIUZER TABLETS:

(SEE STD. NO. 910,
NOTE 14)
2 PER 5 GALLON
4 PER 15 GALLON/B&B
8 PER 24" BOX
12 PER 36" BOX
15 PER 48" BOX

___ (2) TREE STAKES & TIES
(SEE STD. NO. 910, NOTE 6)
____ 2"-3" MULCH DEPTH
TAPERED @ TRUNK (TYP.)
___SET ROOTBALL 2" ABOVE FINISH GRADE IN
A 3" TO 4" HIGH WATERING RING (TYP.)
NATIVE BACKFILL SOIL AMENDMENT W/
25% (1/3 C.Y.) DECOMPOSED ORGANIC
MULCH. AMEND FOR ENTIRE TREE PIT x
ROOT BALL DEPTH

0
a:

l
1:1 MAX.

MOUND SUB-GRADE, TO AVOID
SETTLING DO NOT EXCAVATE
BENEATH ROOTBALL

NOTES:
1.

PLANTING DETAIL

STAKE TREES PER STANDARD PLAN NO. 903 AND NOTE 6 ON STD. NO. 910.

2. ONE STAKE PER TREE ON WINDWARD SIDE: SECOND STAKE ON LEEWARD SIDE.
3. SLOPES STEEPER THAN 2:1 MAX. MAY REQUIRE AN APPROVED EMBANKMENT STABILIZATION SYSTEM TO
CREATE A LEVEL TREE PIT, SUCH AS: ROCK FACING, PRECAST CONCRETE WALL UNITS, TIMBER WALL, OR
MANUFACTURED SLOPE RETENTION UNITS.
4.

TREES SHALL BE TIED WITH "CINCH-TIE" TREE TIES.
INCH SLACK FOR DIAMETER GROWTH.

LOOP EACH TIE AROUND TREE LOOSELY TO PROVIDE

5. SHAPE SOIL TO PROVIDE 3 FT. DIAMETER OR ROOTBALL DIAMETER, WHICHEVER IS GREATER, WATERING RING
6.

REMOVE ALL WIRE AND STRING, REMOVE TOP 2/3 OF BURLAP.
ALLOW BURLAP TO BE EXPOSED ABOVE SOIL LEVEL

TO AVOID MOISTURE WICKING DO NOT

TREE AND SHRUB PLANTING
ON SLOPE

STD. NO.

906

DATE:
G-7

OCT 2009

X

FENCING/ROOT PROTECTION

CHAIN LINK FENCING TO BE MAINTAINED AT
DRIPLINE.
ENGINEER'S APPROVAL REQUIRED FOR
USE/ACCESS WITHIN ZONE 8. PERMISSION
FOR USE/ACCESS REQUIRES SURFACE
PROTECTION FOR ALL UNFENCED, UNPAVED
SURFACES WITHIN ZONE B.

*SURFACE PROTECTION MEASURES

1. MULCH LAYER, 6"-8" DEPTH
2. 3/4" PLYWOOD
3. STEEL PLATES

0
a:

TRENCHING/EXCAVATION

•LL.I

•LL.I

ZONE A (CRITICAL ROOT ZONE)

z
::J
a..

z
::J
a..

1. NO DISTURBANCE ALLOWED WITHOUT
SITE-SPECIFIC INSPECTION AND
APPROVAL OF METHODS TO MINIMIZE
ROOT DAMAGE.
2. SEVERANCE OF ROOTS LARGER THAN 2"
DIA. REQUIRES ENGINEER'S APPROVAL.
3. TUNNELING REQUIRED TO INSTALL LINES
3'-0" BELOW GRADE OR DEEPER.

ii::
•0

ii::
•0

ZONE B (DRIPLINE)

ZONE C: DIA. = 2X

I

I

1. OPERATION OF HEAVY EQUIPMENT
AND/OR STOCKPILING OF MATERIALS
SUBJECT TO ENGINEER'S APPROVAL.
SURFACE PROTECTION* MEASURES
REQUIRED.
2. TRENCHING ALLOWED AS FOLLOWS:
• EXCAVATION BY HAND OR WITH
HAND-DRIVEN TRENCHER MAY BE
REQUIRED.
• LIMIT TRENCH WIDTH. DO NOT
DISTURB ZONE A.
• MAINTAIN 2/3 OR MORE OF ZONE B
IN UNDISTURBED CONDITION.
3. TUNNELING MAY BE REQUIRED FOR
TRENCHES DEEPER THAN 3'-0".

ZONE
B: DIA. =IX
I
ZONE A
DIA. = X/2

ZONE C (FEEDER ROOT ZONE)

1. OPERATION OF HEAVY EQUIPMENT
AND/OR STOCKPILING OF MATERIALS
SUBJECT TO ENGINEER'S APPROVAL.
SURFACE PROTECTION* MEASURES
REQUIRED.
2. TRENCHING WITH HEAVY EQUIPMENT
ALLOWED AS FOLLOWS:
• MINIMIZE TRENCH WIDTH
• MAINTAIN 2/3 OR MORE OF ZONE C
IN UNDISTURBED CONDITION
STD. NO.

907
DATE:
G-8

OCT 2009

GENERAL REQUIREMENTS, OPERATIONS AND GUARANTEES
1.

2.
3.
4.
5.

6.

7.

8.

9.
10.

11.

12.
13.

14.
15.

TREES SHALL BE CONTAINER GROWN (IF AVAILABLE) AND A SIZE NOT LESS THAN 8 FT. IN HEIGHT
NOR LESS THAN 1 INCH CALIPER. TREES SHALL BE FREE OF DISEASES AND PEST INFESTATIONS AND
SHALL CONFORM TO THE AMERICAN STANDARD FOR NURSERY STOCK. PLANT MATERIAL SHALL BE
FIRST CLASS REPRESENTATIVES OF THEIR SPECIES OR VARIETY. A TREE MAY BE REJECTED IF IT IS
NOT OF A SHAPE OR CONDITION ACCEPTABLE TO THE CITY.
THE TREE SHALL BE PLANTED WITH A MINIMUM 18" DEEP LINEAR ROOT BARRIER PANELS. REFER TO
NOTE 8. FOR MANUFACTURER'S SPECIFICATIONS AND REQUIREMENTS FOR INSTALLATION.
THE TREE SHALL BE PLANTED IN A HOLE DUG WITH BOTTOMS LEVEL, WITH THE WIDTH 3 TIMES THE
DIAMETER OF THE ROOTBALL, AND 3 INCHES LESS THAN THE ROOT BALL DEPTH. THE CITY, UPON 48
HOUR NOTIFICATION, SHALL INSPECT HOLES PRIOR TO PLANTING TREES.
INSTALL TWO DEEP WATERING PERFORATED PLASTIC PIPES AS SHOWN. USE HUNTER 18" RZWS WITH
CHECK VALVE AND FILTER FABRIC SLEEVE. PROVIDE IRRIGATION AS REQUIRED PER MANUFACTURERS
SPECIFICATIONS. ADD VENTED DRAIN INLET CAP (COLOR TO MATCH) ON TOP OF PIPE.
TREES SHALL BE PLANTED IN A MIXTURE OF � NATIVE SOIL WITH 25% (@ � CU.YD.) DECOMPOSED
ORGANIC MULCH AMENDMENT FOR ENTIRE TREE PIT AREA X ROOT BALL DEPTH (PROVIDE SAMPLE FOR
APPROVAL). INSTALL STRUCTURAL GAP GRADED SOIL (STRUCTURAL SOIL) PER MANUFACTURER'S
SPECIFICATIONS. PROVIDE SAMPLE FOR APPROVAL PRIOR TO INSTALLING.
TREES SHALL BE STAKED WITH 2 INCH DIAMETER BY 8 FT. MINIMUM LENGTH LODGE POLE PINE
STAKES OR EQUAL. TREES SHALL BE TIED WITH MINIMUM "CINCH-TIE 24" TREE TIES. PLACE TIES 6
INCHES HIGHER ON STAKE FROM SUPPORT POINT DETERMINED ON TREE TRUNK. TREES SECURED
SHOULD REMAIN ERECT USING NO LESS THAN 2 TIES PER TREE. PROVIDE 1 INCH OF SLACK FOR
TRUNK GROWTH.
TREES SHALL BE PLANTED A MINIMUM OF 20 FT. APART TO A MAXIMUM OF 50 FT. APART DEPENDING
ON THE TYPE OF THE TREE. TREES SHALL BE PLANTED A MINIMUM OF 30 FT. FROM CURB RETURNS,
15 FT. FROM STREET LIGHTS AND 8 FT. FROM DRIVEWAY, SEWER LATERALS AND WATER SERVICES,
CABLE, GAS LINES, AND FIRE HYDRANTS, OR AS OTHERWISE NOTED BY THE CITY.
"DEEP ROOT" ROOT BARRIER OR APPROVED EQUAL SHALL BE FABRICATED FROM A HIGH DENSITY AND
HIGH IMPACT PLASTIC SUCH AS POLYVINYL CHLORIDE, ABS OR POLYETHYLENE AND HAVE A MINIMUM
THICKNESS OF 0.08 INCH. THE PLASTIC SHALL HAVE � INCH RAISED VERTICAL RIBS ON THE INNER
SURFACE SPACED NOT MORE THAN SIX (6) INCHES APART. THE VERTICAL ROOT DEFLECTING RIBS
SHALL BE FACING INWARD TO THE ROOT BALL AND THE TOP OF THE DOUBLE EDGE SHALL BE � INCH
ABOVE SOIL GRADE. EACH PANEL SHALL BE CONNECTED TO FORM A CIRCLE AROUND THE ROOT BALL
OR JOINED IN A LINEAR FASHION AND PLACED ALONG THE ADJACENT HARDSCAPE SURFACE.
ALL STREET TREES TO BE PLANTED SHALL BE SELECTED FROM THE CURRENT "CITY OF WILLITS"
APPROVED STREET TREE LIST. REFER TO STD. NO. 910 FOR CITY APPROVED STREET TREE LIST.
THE PROTECTION OF EXISTING VEGETATION: THE EXISTING STREETSCAPE SHALL BE IDENTIFIED IN THE
FIELD PRIOR TO CLEARING AND SHALL BE PHYSICALLY PROTECTED THROUGHOUT THE CONSTRUCTION
PROCESS. A PLAN SHALL INCORPORATE TREE PROTECTION MEASURES WITH A STURDY PHYSICAL
BARRIER, SUCH AS A FENCE, ERECTED A MINIMUM OF 1 FT. OUTSIDE THE DRIPUNE OR A MINIMUM OF
20 FT. FROM THE TREE'S TRUNK, WHICHEVER IS GREATER, ON ALL SIDES. REQUIRED ENGINEERS'
APPROVAL FOR USE/ ACCESS INTO THIS ZONE IS NECESSARY FOR SURFACE PROTECTION MEASURES
AS IS THE HEALTH AND SAFETY OF THE PUBLIC.
ALL TREES PROPOSED WITHIN RIPARIAN CORRIDORS SHALL BE REVIEWED AND APPROVED BY THE
CITY'S OFFICIAL TO DETERMINE AND COORDINATE WITH LOCAL SETBACK REQUIREMENTS. ANY
NON-NATIVE TREE SPECIES SHALL NOT BE PLACED WITHIN 25 FT. OF UPLAND RIPARIAN CORRIDORS
OR 50 FT. OF A FLATLAND RIPARIAN CORRIDOR.
SITE FURNISHINGS SUCH AS BENCHES, TRASH RECEPTACLES, AND BIKE RACKS, PUBLIC FOUNTAINS,
ETC. SHALL BE APPROVED BY THE CITY PRIOR TO INSTALLATION AND SHALL BE INCORPORATED INTO
THE IMPROVEMENT PLANS FOR NECESSARY UTILITIES AND MAINTENANCE PROGRAM AND SCHEDULES.
VERIFY WITH CITY ENGINEER IN EXTREMELY COMPACTED HEAVY CLAY OR FRACTURED SHALE SOILS, TO
AUGER AN 8 INCH HOLE 4 FT. TO 6 FT. DEEP. BACKFILL HOLE WITH CRUSHED DRAIN ROCK. FILL
PIT WITH 10 GALLONS OF WATER AND CHECK AFTER 24 HRS. TO VERIFY SUFFICIENT DRAINAGE. THIS
PROCEDURE IS USED TO PROVIDE ADDITIONAL DRAINAGE TO AN OTHERWISE UNDESIRABLE SOIL/
PLANTING MEDIUM IN ADDITION TO TESTING ADEQUATE PERMEABILITY OF NATIVE SOIL FOR NEW TREE
PLANTINGS. IF WATER DOES NOT DRAIN CONSIDER AN ALTERNATE LOCATION.
PROVIDE THE FOLLOWING SLOW-RELEASE FERTILIZER TABLETS: 20-10-5 TWO-YEAR TREE FEEDING
TABLET AS SUGGESTED AT PLANTING. USE AGRI-TAB "AGSAFE" PLANTING TABLETS OR APPROVED
EQUAL PER PLANTING DETAILS.
TREES THAT SHOW FAILURE FROM PLANTING OPERATIONS AFTER 90 DAYS OF CITY ACCEPTANCE TREES
SHALL BE REPLACED AS SPECIFIED AND GUARANTEED AS ORIGINAL PLANT MATERIAL.

SPECIFICATIONS FOR STREETSCAPE
AND LANDSCAPE STANDARDS

STD. NO.

910
DATE:

G-9

OCT 2009

THE FOLLOWING IS A LIST OF APPROVED STREET TREES PREPARED IN
ACCORDANCE WITH THE LANDSCAPE AND STREETSCAPE DESIGN STANDARDS.
ALL TREE SPECIES SHALL BE APPROVED BY A CITY OFFICIAL PRIOR TO
PLANTING AND SHALL BE PLANTED IN CONFORMANCE WITH THESE GUIDELINES.
SPECIES OTHER THAN THOSE LISTED IN THIS STANDARD MAY BE APPROVED
BY THE CITY WITH SUFFICIENT DOCUMENTATION ON CLIMATE, DISEASE, WATER
USE, AND PLANTING AND CARE REQUIREMENTS.

2'-3' PLANTER
20'-25' TAU.

3'-4' PLANTER

&

4x4 WELLS
25'-30' TAU.

ACER BUERGERANUM {TRIDENT MAPLE) •
ACER CAMPESTRE (HEDGE MAPLE)•
ACER CIRCIRNATUM {VINE MAPLE)•
ACER DAVIDII (DAVID'S MAPLE)•
ACER GINNALA {AMUR MAPLE)•
CRATAEGUES PHANEOPYRUM {WASHINGTON THORN)•+
LAGERSTOEMIA FAURIEI 'VARIETIES' {CREPE MYRTLE)•+
TRISTANIA LAURINA 'ELEGANT'+
ACER RUBRUM 'SMALLER VARIETIES' {RED MAPLE)•
ACER PALMATUM {JAPANESE MAPLE: NO VARIETIES)•
CARPINUS BETULUS 'FASTIGIATA' {PYRAMIDAL EUROPEAN HORNBEAM)•
CHIONANTHUS RETUSA (CHINESE FRINGE TREE)+
LAGERSTROMIA INDICA 'NATCHEZ' {NATCHEZ CRAPE MYRTLE)•+
LAURUS 'SARATOGA' {HYBRID LAUREL)+
MALUS 'STERILE VARIETIES' {CRABAPPLE)+

4'-5' PLANTER

ACER RUBRUM 'VARIETIES' {RED MAPLE)•
AESCULUS CARNEA {RED HORSECHESTNUT)+
GINKGO BILOBA 'SARATOGA' {SARATOGA GINKGO)•
PISTACIA CHINENSIS {CHINESE PISTACHE)•

5'-6' PLANTER

ACER FREEMANII {AUTUMN BLAZE MAPLE)•
ACER PSEUDOPATANUS {SYCAMORE MAPLE)
CELTIS OCCIDENTALIS {COMMON HACKBERRY)
FRAXINUS HOLOTRICHA 'MORAINE' (MORAINE ASH)•
WASHINGTON ROBUSTA {MEXICAN FAN PALM)
ULMUS PARVIFOLIA {LACEBARK ELM)•

6'-8' PLANTER

CALOCEDRUS DECURRENS {INCENSE CEDAR)+
CELTIS AUSTRALIS {EUROPEAN HACKBERRY)•
CELTIS SINENSIS {CHINESE HACKBERRY)•
GINKGO BILOBA 'AUTUMN GOLD' {AUTUMN GOLD GINKGO)•
QUERCUS ILEX {HOLLY OAK)+
QUERCUS SUBER {CORK OAK)+

>

QUERCUS RUBRA (RED OAK)•
QUERCUS DOUGLASII {BLUE OAK)+
ZELKOVA SERRATA {SAWLEAF ZELKOVA)•+

30'-40' TAU.

40'-45' TAU.

50' TAU.

8' PLANTER

50'-60' TAU.

FEVERGREEN

FFLOWERING

1':FALL COLOR

STREET TREE LIST

STD. NO.

911

DATE:
G-10

OCT 2009

Attachment H
https://www.fire.ca.gov/media/9653/cal-fire-ucf-cci-2019-20_grant-guidelines_final.pdf (page 62)
______________________________________________________________________________

Urban Forest Management Plan Best Practices
CAL FIRE Requires: Failure to meet the below requirements will result in the denial of
reimbursement of grant funds unless specific written authorization to deviate from them has been
provided by CAL FIRE.
•
•
•
•
•
•
•
•

Management plans must be informed by the residents of the jurisdiction that have been
authentically engaged in the plan’s creation.
Management plans must be developed based on reliable collected data, such as a tree
inventory, urban forest mapping and analysis, urban forest economic analysis, etc.
Management plans must be a long term (40-50 year), comprehensive document, not solely a
maintenance plan.
Management plans must address the entire jurisdiction including private property in some form
(regulations, incentives, best practices, etc.).
There shall be a provision for periodic review of any urban forest management plan.
A management plan must be referenced in an ordinance, a general plan element, or be
officially adopted by the governing body in another binding, enforceable way as approved by
CAL FIRE staff.
Any management plan must set a tree canopy cover goal for the jurisdiction. The goal must, at
minimum, maintain the current tree canopy cover level.
Management plans must address: tree maintenance (including best management practices),
wildfire (if applicable), urban wood utilization, and roles of the jurisdiction’s agencies. This may
be done by referencing other policy documents.

CAL FIRE Recommends: Grantees should strongly consider using the following resources.
•

•
•
•

UFMP Toolkit. Provides a “how-to” approach to develop an Urban Forest Management Plan
(UFMP). The toolkit will lead you through a planning process and provide helpful references
and additional tools.
The American Public Works Association guide for Urban Forest Management Plans.
iTree. A series of urban forest analysis tools are available for free on the iTree website.
Arbor Day Foundation's Tree City USA. All cities engaging in Management Activities Grants
should consider applying for Tree City USA status. It is a free municipal recognition program
that has been in existence since 1976. A CAL FIRE Area Urban Forester can assist you with
this.
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